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CocraBurenb: MatuHoBa ©.B.

PaGouas mporpaMMa TUCHUIUIMHBI YTBEPK/IeHA Ha 3aceaHuu Kadeapsl mpoTokoi oT «31» aBrycra
2021 1. Ne 1

3aBenyromuii kadeapoit / CutHoBa U.A./

Pabouas nporpaMMa AMCHUILUIMHBI aKTyaIM3UPOBaHa HA 3acelaHuM Ka(eIpbl SKOHOMUKU U
MEHEIKMEHTA MPOTOKOJ OT «22» uroHs 2022 1. Ne 11

3aBeayronuit kadeapoit / Slkmmamberona I".1./

Pabouass mporpamMma IUCIUIUIMHBI aKTyaJIM3MpOBaHA HA 3acefdaHuy Kadenpsl IKOHOMUKH |
MEHEIKMEHTA MPOTOKOJ OT «21» urons 2023 r. Ne 12

3aBenyrouiuii kadeapoit / SIkmmmmoGerosa ../
JloriotHeHUS u W3MCHCHUS, BHECCHHBIC B pabouyto porpaMmmy
JUCIUILTAHBI

YTBEPKJICHBI Ha 3aceanuu Kadeapbl, TPOTOKOI No OT « » 20 T.
3aBenyromuii kadeapoit / /
JlorioTHeHUS " W3MCHCHUS, BHECCHHBIC B pabouyro porpaMmmy
JTUCIUTLTAHBI

YTBEPKACHBI Ha 3acelaHuu Kadeapsl, MpoTokoa Ne OT « » 20 T.

3aBenyronuii kadeapoit / /




CnMcok JOKyMEHTOB M MAaTepHAJIOB

1. [lepedeHb MIaHUPYEMBIX PE3yIbTATOB O0YUYEHHUS 110 AUCIHUILINHE, COOTHECEHHBIX C
YCTQHOBJICHHBIMH B O0Opa3oBaTeNbHOW MpOrpaMMe HHAMKATOPAMH  JIOCTHIKCHHS

KOMIIETEHLINI
2. Lenb 1 MeCTO TUCIHUILIMHBI B CTPYKTYpe 00pa3oBaTesIbHOM MpOrpamMmbl
3. Conepxanne pabodeit mporpammbl (00bEM JTUCHMIUIMHBI, THUIIBI U BUIABI YICOHBIX

3aHATHH, Y4€OHO-METOAMYECKOE 00CCIIEYCHHE CAaMOCTOATEILHON Pab0OThI 00YUYaAIOIINXCS)
4. @DOH/J OLIEHOYHBIX CPEJICTB MO JUCIHUILINHE

4.1. TlepeueHb KOMIIETEHIMH M MHAMKATOPOB JOCTH)KEHUS KOMIIETEHIMIC yKa3aHUEM
COOTHECEHHBIX C HHMH 3aIVIAHUPOBAHHBIX pE3yJIbTATOB OOYYEHHS MO JAUCIUILIMHE.
Onucanue KpUTEpUEB U IIKAJI OLICHUBAHMS PE3yIbTaTOB OOYUEHUS 110 TUCIUILTIHE

4.2. TumnoBble KOHTPOJbHBIC 3aJaHUsl WM HMHBIE MaTepuaibl, HEOOXOIUMBbIC JUIS
OLICHUBAHMSI PE3yJIbTATOB O0yUYEHUS MO TUCIUILUINHE, COOTHECEHHBIX C YCTaHOBJICHHBIMH B
o0pa3oBaTenbHOI MMporpaMMe MHAUKATOPaMH JOCTHKEHHS KOMIIeTeHIi. MeToauueckue
MaTepuaibl, OMNPENENAIOIINe TMPOIEeNypbl OLIEHUBAHUS PE3YIbTATOB OOYYEHHUS IIO
TUCIUILIAHE.

5. YueOHO-MeToauYeCKOE U HH(DOPMAIIMOHHOE 00ecTIeYeHHEe TUCITUILTNHBI

5.1. TlepeyeHb OCHOBHOW U JOIOJIHUTEIBHON y4eOHOW JUTEpaTyphl, HEOOXOIUMOW ISt
OCBOGHUS AUCIUILITUHBI

5.2. Ilepeyenb pecypcoB HUH(POPMAIIMOHHO-TEJIEKOMMYHUKALIMOHHOU ceTu «HTepHeT» u
MPOrPaMMHOT0 OOecTeueHus, HEOOXOAUMBIX ISl OCBOCHHSI TUCITUTUIMHBI

6. MartepuanbHo-TexHUUYeCKass ~ 0a3a,  HeoOXoiumass A OCYIIECTBIICHUS
00pa30BaTeNLHOTO MpoIecca MO AUCIUTLINHE



1. Ilepeyens miIaHHpyeMbIX pe3yJabTATOB O0y4YeHHsl 1O JMCHMILJIMHE, COOTHECEHHBIX C

YCTAHOBJICHHBIMHU
KOMIIeTeHIIMH

B o0Opa3oBaTeIbHOM

nporpamMmme

HHAUKATOpaMH

JOCTHKCHUSA

Ilo mToram ocCBOCHHS JUCHUITIIINHBI 06yqa10un/n7lc;1 AOJDKCH JOOCTHYb CIICAYIOIIUX PE3YyJIbTATOB

oOyueHusI:
Kareropust dopmupyemast Kon u nHanmenoBanue Pe3yabTaTsl 06yueHus no
(rpynmna) KOMIeTeHuus (¢ HHIMKATOPA JOCTUKEHUS JTUCHHUILINHE
KOMIIEeTEeH U yKa3aHHeM KOoja) KOMIIETEHIIUH
Ipogpeccuonanvruvie | ITK-1. IIK-1.1. 3naem:
KOMnemeHyuu Cnocoben npogodumv 3naem meopemuyeckue meopemuieckue aCnexkmyl
@unancosuwlll aHanus, acnexmol nPogeoeHUs: nposedenus puHancogozo
br00o1cemuposanue u @unancosozo ananusa, auanusa, 6r0dcemuposanus u
VHPaeneHue OCHEeHCHVIMU | OI00HCEMUPOBAHUSA U YAPAGTEHUS | VAPABTEHUS OCHEHCHBIMIU
nomoxamu OEHeNCHBIMU NOTHOKAMIL; nomoxami;
MuUnogsle MemoouKu npogedenus: | munogvle Memoouxu
@unancosoeo ananusa, nposedeHUst PUHAHC08020
010021cemuposanys u ynpasienus | anausd, Or00Hcemuposanus u
OEHEeHCHBIMU NOTHOKAMIL, VAPAsNEeHUs. OeHeHCHLIMU
ocobennocmu npumeHeHus nomoxamu; 0cobeHHocmu
MemoOouK npogederus NpUMEeHeHUs MemoouK
@unancosozo ananusa, nposederus puHanco8ozo
010021cemuposans U YApasieHus | aHanusd, 0100#cemuposanis u
OEHEHCHBIMU NOMOKAMU VIPABREeHUs OCHEHCHBIMIUL
nomoxamu
IIK-1.2. Ymeem:
Ymeem oemoncmpuposams 0eMOHCTPUPOBAMY
cnocobnocms npogeoeHUs cnocobnocms npogeoeHs
@unarncogozo ananusa, @unancosozo ananusa,
610021CeMUPOBanUs U YNpasieHust | O100XCemuposanuus u
OEHeXHCHBIMU HOMOKAMU VAPABIEeHUS OCHEHCHBIMIU
nOMOKaMu
IIK-1.3. Bnaoeem
Braoeem nasvixamu nposedenus | HABLIKAMUNDOBEOEHUS.
@uHaHC08020 ananusa, @uHarcosoeo ananusa,
b10021cemuposanus u 610021cemuposanus u
VAPABNLEHUS OCHEHCHBIMU VAPAGTIeHUsI OEHENHCHBIMU
HOMOKAMU HOMOKAMU
2. Ilesb 1 MecTO IUCHMILJIMHBI B CTPYKTYpe 00pa3oBaTe/IbHOI MPOrpaMmbl

Hucuunmba  «/Jokymenmayuonnoe obecneuenue npopeccuoOHanbHol OeamenbHOCIU)
OTHOCHTCS K (paKyJIbTaTUBAM.

Jucuuninza u3ydaercst Ha 3 Kypee B 6 cemecTpe.

Ilenp NUCUMIUIMHBI: HW3y4EHHMEM TEOPUM JOKYMEHTOBEICHUS U JIEJIONPOU3BOJACTBA U
MPAKTUKU UX IPUMEHEHHs] Ha OCHOBE HaAyYHO 00OCHOBAHHbBIX IPUHIUIIOB U METO/IOB.

3. Copepxanue padoueil mporpammbl (00beM AMCHMIUIMHBI, THIBI W BHAbI Y4eOHBIX
3aHATHH, y4eOHO-MeTOoAMYecKoe ofecledyeHne CaMOCTOATeIbHOMH PadoThl 00y4aroImMXcs)

Coneprkanne paboueli mporpaMMmel npeactaBieHo B [Ipmmoxenun Ne 1.

4, (I)OHZI OLHCHOYHBIX CPEACTB 110 JUCHUIIJIMHE

4.1.

IlepeyeHb KOMIETEHUMHA W HHAUKATOPOB JOCTHKEHUS KOMIIETEHIMH € yKa3aHMeM

COOTHECCHHBIX ¢ HHMH 3alVIAHUPOBAHHBLIX PeE3yJabTaTOB oﬁyqe}mﬂ mo JUMCHMIIJIMHE.
Onucanne KPUTECPHUEB U LIKAJI ONCHUBAHUA PE3yJabTAaTOB Oﬁyqul/lﬂ o TMCHMIIJIMHE




Kon u dopmymupoka xomnerenmuu I[IK-1.Cnoco0eH npoBoAuTH (PUHAHCOBBINH aHAIU3,
0I0/’KeTUPOBAaHMeE U YIIPABJIEHUE JeHeKHbIMU MOTOKAMU (3a4eT)

Pe3yabrarsl 06yueHus no Kpurepun oneHnBanus
Kon u HauMeHOBaHHEe HHAMKATOPA 5
AOCTHKEeHHUsS] KOMIIETEeHIINH ACIHTLTHIe PE3yTIPTATOR ODYHICHIA
3adreHo He 3aureno

IIK-1.1. 3naem meopemuyeckue acnexmul 3naem: 3Haer He 3naer
npoeedens PUHAHCO8020 AHANU3A, meopemuieckue aCneKmyl
010021cemupo8ans U YRpasieHus OeHeHCHbIMU nposedeHUs puHanco8o2o ananusa,
ROMOKAMU; MUNOBbIE MEMOOUKU NPOBEOEHUS] 0r00IHCEMUPOBAHUA U YNPABGTEHUA
@unanco8020 ananusa, 6rOHCEMUPOBAHUS U OEHeHCHLIMU NOTNOKAMU,
VAPABNEHUs. OEHEHCHBIMU NOMOKAMIU MUNOBbIe MEMoOUKU NPOBEOEHUS.
ocobennocmu npUMeHeHUs MemoOux @unancosozo ananusa,
nposederus PUHAHCO8020 aHAU3A, 01002HCemUpo8anIst U ynpaeieHus
010001CEemUpo8anust U YnpasneHus OeHelICHbIMU OEHEeNCHBIMU NOMOKAMU,
HOMOKAMU 0CcobeHHOCTU npUMeHeHUs.

MemoOux nposeodeHus

@unancosozo ananusa,

010031cemupo8anus U ynpagieHus

OEHEeNCHBIMU ROMOKAMU
IIK-1.2. Ymeem 0emoncmpuposams Ymeem: Ymeer He ymeer
CNOCOOHOCMb NPOBEOeHUs PUHAHCOBO2O 0eMOHCIMPUPOBAMb CHOCOOHOCb
auanusa, Or0XHCeMupOBansl U YnpasieHus nposedeHs PUHAHCO8020 aHanu3d,
OEHeNHCHBIMU NOMOKAMU 0H00dHCEMUPOBAHUSA U YNPABTICHUS

OEHEAHCHBIMU NOMOKAMU
1IK-1.3. Braoeem nagvikamu npogeoenus Bnaoeem: Bnageer He Bnaneet
QuHanco8o20 ananusa, 6100HCeMUPOBaHUs U HABLIKAMU NPOBEOEHUS]
VAPAGIEeHUS OEHEHCHLIMU NOTHOKAMU @unancosoeo ananusa,

010021cemupoB8aHust U YnpasieHus

OEHeXHCHLIMU NOMOKAMU

4.2. TunoBbie KOHTPOJIBHBIE 3aJaHusi WM HHbIE MaTepualbl,

MaTepHabl,
AUCHMILINHE

onpenesomme

npoueaypsbl

OIlCHUBAHUA

pe3yJibTaToB

HEeo0XoauMbIe 1A
OIlEHNBAHNS Pe3yJbTATOB 00yYeHHsS MO JUCHHILIAHE, COOTHECEHHBIX ¢ YCTAHOBJIEHHbIMH B
o0pa3oBaTeIbHON MporpamMMe HHAUKATOPAMH JOCTHKEHHS KOMIeTeHIUil. MeToanueckue

o0yueHus: 10

KO)_] H HAMUMCHOBaHHUeE

Pe3yabTaThl 00yyeHuUs M0

HHAUKATOpA TOCTHKCHUA
KOMIIETCHIIMHA

JAUCHMIIJINHE

OueHoYHbIE cpeacraa

1IK-1.1. 3uaem meopemuyecxue
acnexmovl nPOGeOeHUs
Qunancosozo ananusa,
O10001cemuposanus u ynpasienus
OEHEeIICHLIMU NOMOKAMU
MUnogvle MemoouK NPpoeedeHs
Qunancosozo ananusa,
010021Ccemuposanis u ynpagieHus
OEHEeIICHLIMU NOMOKAMU
0COBEHHOCIU NPUMEHEHUSL
MemoOuK npoeedeHUsl
@unarncosozo ananusa,
O10001CcCemuposanus u ynpasienus
OEHEeCHLIMU NOMOKAMU

3naem:

meopemuueckue acnekmol npogeoeHUs!
@unancosozo ananusa,
010001cemuposanus u ynpasienus
OEHEeIICHLIMU NOMOKAMU

MUnogvle MemoouKy NpoeeoeHUs.
@unancosozo ananu3za,
010024Cemuposanst U ynpagieHus
OEHEeIICHLIMU NOMOKAMU
0COOEHHOCMU NPUMEHEHUS MeMOOUK
npogedenus (PUHAHCOB020 AHANU3A,
01000Icemuposanus u ynpasienus
OEHeICHLIMU NOMOKAMU

YCTHBIA OIIPOC, INPOBEpPKA 3alaHuil B
paboueil  TeTpaau,  TECTHPOBAHHE,
pemieHue 3ajad, MUCbMEHHBIE OTBETHI
Ha BOINPOCH], MpPOBEpKa KOHCIIEKTOB
HAy9YHOH ® y4eOHOW JHTEpaTypHl,
KOHTpOJIbHAst ~ paboTa,  HamMcaHHe
CTaTbu

IIK-1.2. Ymeem
0eMOHCIPUPOBAMb CNOCOOHOCTb
nposedenus punanco8ozo
auanuza, Or0XHCemupOBanUst U
VAPAGNICHUSL OCHENCHBIMU
nomoxkamu

Ymeem:

0eMOHCIPUPOBANb CNOCOOHOCb
nposedenUst puHanco8o2o aHanusa,
01002KCeMUPOBAHUS U YRPAGTIEHUSL
OEHEeNCHLIMU NOMOKAMU

YCTHBIH OIpOC, NpOBEpKA 3aJaHUN B
paboueil  TeTpaaW,  TECTHPOBAHHE,
pemieHne 3ajad, MUCHMEHHBIE OTBETHI
Ha BOIPOCHl, MNPOBEpKAa KOHCIIEKTOB
HaydHOH W Y4eOHOW JIUTEpaTyphl,
KOHTpOJIbHAsE ~ paboTa,  HamMcaHue
CTaTbu




IIK-1.3. Braoeem nasvixamu
npogedeHust puHanco8o2o
ananusa, 6100Hcemuposanus u
VAPABNEHUsI OCHENCHLIMU
nomoxkamu

Bnaoeem:

HaevlKamu npoeedeyu;l qbuHchoeoeo

ananuza, 6100iHcemupo8anus u
VIPABTEHUsL OEHENCHBIMU NOMOKAMU

YCTHBIH ONpOC, MpOBepKa 3aJaHui B
pabodeli  TeTpamW,  TECTHPOBAHME,
pelIeHne 3ajad, NMUCHMEHHBIE OTBETHI
Ha BOMpPOCH, INPOBEPKAa KOHCIIEKTOB
HAay9yHOH ® y4eOHOW JHTEpaTypHl,
KOHTpONIbHas ~ paboTa,  HamMcaHHE
CTaThH

Kpurepum oueHuBanmus:
KputepusiMu OIEHMBAHUS TIPH  MOOYIbHO-PEUMUH2080l cucmeme SIBISIOTCA  Oalibl,
KOTOpBIE BBICTABIISIIOTCS MPENoAaBaTeleM 3a BUIbl JEATEIBHOCTH (OLEHOYHBIE CPENCTBA) IO

UTOTaM U3Y4YeHHUsT MOJyJied (pa3/ienoB JUCHMIUIMHEI),

IIEPEUYUCIICHHBIX B PEUTHHI-ILIAHE

TUCHUIUTUHBL (0215 9K3aMeHa: TeKyIUd KOHTPOoIb — MakcuMyM 40 0aiioB; pyOexHbIH KOHTPOJIb —
MakcuMyM 30 6aIoB, MOOMIPUTETBHBIC OaJTBI — MaKCUMyM 10; 0151 3auema: TEKyIIHA KOHTPOIb —
MakcuMyM 50 0aiioB; pyOeXKHBIM KOHTPOJIb — MakcUMyM S50 06ajuioB, MOOUIPUTEIIbHBIC OBl —

MakcumyM 10).
HIxaJjnl olleHNBaHUA:
014 3auema:

3auTeHo — oT 60 10 110 peiTrHTOBBIX 0auIoB (BKIFOYas 10 mMOOUIPUTEIBHBIX OAJIIIOB),
He 3a4TeHO — oT 0 10 59 pelTHHrOBBIX OAILIOB.

PEVTUHT -ILTAH JUCIATLIAHBI

JlokyMeHTALIMOHHOE o0ecneueHne NpodeccuoHaIbHOM 1eATeIbHOCTH

(Ha3BaHME QUCLUILIMHBI COITIACHO pabodeMy y4eOHOMY IUIaHY)

Hanpasnenue JxoHoMuKa

Hanpasnennocts (npoduis) noaroroBku @UHAHCH M KPeAUT

Kypc 3, cemectp 6

Buabl yueOHOM neareasbHocTn | bammza Yucio Bamner
CTYJACHTOB KOHKPETHOE 3a/laHuil 3a MuHumanbubli | MakcumanbHbIN
3a/laHNe ceMecTp
Moayas 1.
Texkymmii KOHTPOJIb 10 20
1. OTBeTHI Ha BOIIPOCHI TEKYILETO 4 1 0 4
KOHTPOJIS
2. Penienue 3aau 7 1 0 7
3. Tecthl 5 1 0 5
4. Toxnaasl 4 1 0 4
Py0e:kHblii KOHTPOJIb
1. ITuceMeHHast KOHTpoOJIbHast paboTa 15 1 0 15
Moayas 2.
Texkymmii KOHTPOJIb 10 20
1. OTBeTHI Ha BOIIPOCHI TEKYILETO 4 1 0 4
KOHTPOJIS
2. Penienue 3aau 7 1 0 7
3. Tecthl 5 1 0 5
4. Jloxmaasl 4 1 0 4
Py0e:kHbli KOHTPOJIb
1. ITuceMeHHast KOHTpOJIbHAsI paboTa 15 1 0 15
IMooupuTeabHbIE HALITBI 5 10
1. CryneHdueckas OIMMITHa 1A 5 1 3 5
2. IlybOnukanus cratei 1 3 2 3
3. Yuactue B HIIK 1 2 1 2
HocemaeMocTh (0aJJ1bI BBIYUTAITCS U3 0011el CyMMbI HAOPaHHBIX 02J1710B)
1. TloceuieHue NEKIHOHHBIX 0 —6
3aHATUN




2. TlocemeHne mpakTHYECKHUX 0 -10
(cemuHApCKUX, Ta00PATOPHBIX
3aHITHIN)

M TOroBblii KOHTPOJIb

1. 3auer | 10 | 3 0 30

BOIIPOCHI K 3AYETY

1 OyHKIUHN JTOKYMEHTa B YIIPABJICHUH.

2 Knaccudukanus 1okyMeHTOB. YHU(DUKALUS U CTAaHIapPTU3AIUS.

3. Cucremsl fokymeHTanuu. ['ocymapctBennas cucrema JJOY.

4 HopmaruBHO-MeToMueckass 0a3a. 3aKOHOAATENBCTBO, T'OCYJApCTBEHHBIC CTAaHAAPTHI IO
o(hopMIIEHHIO JOKYMEHTOB U TUIIOBbIE MHCTPYKILIUHU IO AEJIONPOU3BOJICTBY.

) bnanku 10KkyMeHTOB, TpeOOBaHUs K UX 0()OPMIICHHUIO.

6 dopMyIsip U PEKBU3UT JOKYMEHTA.

7. CTpyKTypa JOKyMEHTa. 3aroJIOBOYHAsI, OCHOBHAS U O()OPMIISFOIIAS YACTH JOKYMEHTA.

8 O0s3arenbHbIE PEKBU3UTHI JIOKYMEHTA U TPEOOBAHUS K HUM.

9.  OpraHu3anuMoOHHO-PACIOPSAUTENBHBIE JOKYMEHTHI.

10. OpraHu3zanMOHHBIE TOKYMEHTHI.

11. IlIratHoe pacnucanue. J{oMmKHOCTHAS MHCTPYKIHS. JJOJDKHOCTHOM perjiamMeHT.

12. PacnopsauTenbHble JOKYMEHTHI.

13. IIpaBuna opopmiieHUs PUKa30B. Pa3HOBUIHOCTH MPUKA30B.

14. KaapoBble IpPHUKa3HI.

15. Tlpuka3sbl 0 JUYHOMY COCTaBY.

16. HMudbopMallmoHHO-CIPABOUYHbBIE TOKYMEHTHI.

17. TlpaBuna odopMIIEHUS AKTOB.

18. OcoOeHHOCTH JOKYMEHTUPOBAHMs KOJIerHalbHOW aedrenbHOcTU. [IpaBuna odopmiieHus
MOCTAaHOBJICHHS, PEIICHUS, POTOKOJIA.

19. lenoBas koppecnoHaeHus. Buasl nucem.

20. Benenue KaIpoBOil JOKYMEHTALIUU

21. YHudunupoBaHHble (OpMBbI KaAPOBOH TOKYMEHTAIIUNU U OCOOEHHOCTH MX MPUMEHEHUS.

22.  Odopmienue mpuema Ha padboTy. TpymoBOil KOHTPAKT.

23. JIoKyMeHTBl JMYHOI'O XapakTepa B CHCTEME KaJIpoBOW JOKyMEHTaluu aBToOMorpagus,
3asBIICHHE, pE3lOMe, IOBEPEHHOCTb, PACITICKA).

24. ®dopMupoBaHHE JIUYHBIX JEII.

25. Opranuzanus cayx0b1 JJOY B yupexIcHHsIX.

26. CucremaTHu3alnus JOKYMEHTOB U UX XpaHeHue. [IpuHuumnel GopMupoBaHus Aedl.

27. HomeHkiaTypa Jiell Kak OCHOBHOU KIacCU(PUKATOP JOKYMEHTAIIUH MIPEIITPUSTHSI.

28. KoHTpOJb U perucTpaius HCIOJHEHNS JOKYMEHTOB.

29. SI3BIK ¥ CTHIIB CITY)KEOHOTO JJOKYMEHTA.

30. Opranuzanuss ¥ BelIeHHE JEIONPOMU3BOJCTBA IO MHCbMEHHBIM M YCTHBIM OOpaIleHUsM
rpakJIaH.

31. MHcnonp3oBaHHE KOMIIBIOTEpHBIX TexHojorui B JIOY mpennpusatuii, ydpexaeHuH,
OpraHu3arui

Kpurepun ouenku (B 0a1ax):

20-30 6a/110B BBICTABIISICTCS CTYACHTY, €CIIM CTYJCHT Jajl MOJHbIE, Pa3BepHYThIE OTBETHI HA
BCE TEOPETHYECKHE BONPOCHl Ouiera, MPOJEMOHCTPUPOBAN 3HaHUWE (DYHKIMOHAIBHBIX
BO3MO>XHOCTEM, TEPMUHOJIOTUH, OCHOBHBIX 3JIEMEHTOB, YMEHUE IPUMEHATh TEOPETUYECKUE 3HAHUSA
IpU BBIOJHEHUN MpakTUyeckux 3anaHuil. CTyneHT O0e3 3aTpyJHEHUl OTBETWJI Ha BCe
JONONTHUTENbHbIE Bompockl. [IpakThueckass 4yacTh pabOTHl BBINOJHEHA IOJHOCThIO  0e3
HETOYHOCTEH M OITHOOK;



10-19 6annoB BBHICTABISECTCS CTYACHTY, €CIM TP OTBETE HA TEOPETHUECKUE BOIPOCHI
CTYIGHTOM JONYIIEHO HECKOJIBKO CYIIECTBEHHBIX OIIMOOK B TOJKOBAaHUM OCHOBHBIX IOHSTHUH.
Jlornka ¥ TOJHOTa OTBETa CTPAJAIOT 3aMETHBIMH H3bsIHAMU. 3aMETHBI MpPoOensl B 3HAHUU
OCHOBHBIX METO/I0B. TeopeTnyeckre BONPOCHl B IIEJIOM H3JI0XKEHbI JOCTATOYHO, HO C MPOITyCKAMHU
MaTtepuana. MMeroTcs NpUHUMNHAIbHBIE OMIMOKM B JIOTUKE MOCTPOCHHS OTBETa Ha BOIPOC.
CTyneHT He pelni 3aa4y Wil pyu pelieHUH JOIYIIEHbI rpyOble OIUOKHY;

0-9 6an110B BBICTABISETCA CTYJCHTY, €CJIM OH OTKA3aJICsl OT OTBETAa MJIM HE CMOT OTBETUTH Ha
BONPOCHI Ouiera, OTBET Ha TEOPETUUYECKHE BOIPOCH! CBHUJIETEIBLCTBYET O HENOHUMAaHUU U KpaiiHe
HETMOJHOM 3HAHWU OCHOBHBIX MOHATHH M MeTojoB. OOHapyXHBaeTCsl OTCYTCTBHUE HABBIKOB
IIPUMEHEHMs TEOPETUYECKUX 3HAHUH NPH BBINOJIHEHUM MPAKTUYECKUX 3aiaHuil. CTyJeHT He cMor
OTBETUTbH HU HA OJIUH JIOTIOJIHUTEIbHBIN BOIPOC.

Kpurepun onenkn (1J1s1 04HO-3204HOM M 32049HOI (popM 00yueHus):

«324YTEeHO0» BBICTABJISACTCS CTYIEHTY, €CIU CTYACHT PacKpbUl B OCHOBHOM TE€OPETUYECKUE
BOIIPOCHI, OJHAKO JOIYLIEHbl HETOYHOCTH B OIPEICIICHUM OCHOBHBIX NOHATUH. IIpm orBeTe Ha
JONOJTHUTEIIbHBIE BOIPOCHI JOIYLEHbI HEOOIbIINE HETOYHOCTH. 1Ipy BBINOIHEHUHU MPaKTUYECKON
4acTH pabOThI JOMYIIEHBI HECYIIIECTBEHHBIE OIHUOKH;

«He 3a4TeHO» BBICTABIACTCA CTYNEHTY, €CIM OTBET Ha TEOPETHUYECKHE BOIIPOCHI
CBUJICTEIILCTBYET O HEIIOHMMAaHWHM M KpalHE HEIOJIHOM 3HAHMHM OCHOBHBIX IIOHSATUHA U METOMOB.
CTyzneHT He cMOT OTBETUTbh HUA Ha OJIMH JIOIIOJHUTEIBHBIN BOIIPOC.

ILJIAHBI CEMAUHAPCKUX 3AHATHUI

Tema 1. OcHOBHBIE TOHATHS O JOKYMEHTHUPOBAHUU HHPOPMAIUH U JIEIOIPOU3BOICTBE.

Tema 2. YHu(umupoBanuele cuCTeMsl JoKkyMeHTauu. [IpaBuia odopmiieHus OTAETHHBIX
PEKBU3HUTOB JOKYMEHTOB.

Tema 3. Opranu3alMOHHO-PaCIOPSAUTEIbHBIE JOKYMEHTHI.

Tema 4. [TonsiTue u 3HaueHUE THPOPMAITMOHHO-CIIPABOYHBIX JJOKYMEHTOB.

Tema 5. Jlenonpoun3BoACTBO MO BOIPOCAM TPYAOBBIX OTHOIIECHUH (KaJpOBOE ACIOMPOU3BOICTBO).
Tema 6.Opranuzanus 10kyMeHT0000poTa. OCHOBBI apXUBHOTO JeNa.

Tema 7. [lokymeHTHpOBaHUE U 000pOT HH(GOPMAITUU OTPAHUUYCHHOTO JIOCTYTIA.

BOIIPOCHI TEKYHET'O KOHTPOJISA

Tema 1. OcHOBHBbIE NOHATHSA O IOKYMEHTHPOBAHMU HH(OPMALIMH U 1eJIONPOU3BOJACTBE
[lepeuncaure GyHKINU TOKyMEHTa

JlaiiTe onpeneneHue NOHATHI «IeIOIPOU3BOJACTBO» U «IOKYMEHT.

Ilepeuncnure OCHOBHBIE IEPUO/IBI B UCTOPUU PAa3BUTHS IE€TIONPOU3BOJICTBA.

KaxoBa xitaccu¢ukanust JOKyMEHTOB MO (QYHKIUSAM yIIpaBiIeHUS?

PoNbE

Tema 2.YHudunupoBanuslie cucrembl JoKyMeHTanuu. [lpaBuiia ogopmiieHust oTaeIbHbIX
PEKBH3HUTOB IOKYMEHTOB
1. [aiite onpeneneHus TEPMUHOB «YHU(DUKALMS U «CTaHIAPTU3ALUS.
2. HazoBute HOKyMeHTHI, Onarojapst KOTOpPBIM YupexJeHHe oOecreyrBaeT CcoO0/IeHHe
MIPUHIIMIIA YHU(DUKAIUH.
B kakom noxymenTe pukcupyercs yHU(UKALUs JOKYMEHTOB YUPEKICHHUS IO COCTaBy?
B kaxom noxymente ¢pukcupyercs yHUPHUKaus JOKYMEHTOB yupexieHus mno gpopme?
Yro Takoe «popMyJsp TOKYMEHTa». «TUHOBOH (OpMyIsp IOKyMEHTa». «popmysp-
o0pazeny, «PEeKBU3UT JOKYMEHTa».
6. Kakue tpeOoBanus k odopmieHuio pekBu3nuToB JokyMeHTOB YC OP]] ycranaBiuBaeT
I'OCT P 6.30-2003?
7. UYeM pa3nuyaroTcs CIEIYIOLIHE BHUJBI OJIAHKOB — OOIIMX, JUI MuceM, repOoBbIx? biaHk

ok w



KOHKPETHOTO BHJIa IOKYMEHTA, JOHKHOCTHOTO JIUIIA.

8. CormacoBanne, yTBEp)KJCHHE M YAOCTOBEpEHHE AOKyMeHTa. ['pudsl coriacoBanus u
YTBEPKJICHHUS. .

9. Pezomtonus. 3arooBoK K TeKCTy OTMETKH Ha JJOKYMEHTE.

10. TpeGoBanust K OPOPMIICHUIO TOKYMEHTA (MIPUQT, UHTEPBAIIBI, ITOJIS).

KonuuectBo N
KpuTepuu olieHuBaHMS Ha BOMPOCHI JUIs Ay AUTOPHOM PabOTHI
OaioB

IIpn oTBeTe CTyAEHT NEMOHCTPHPYET CBOOOIHOE BIIaJeHHE 3asBICHHOW MPOOIEMOH,

2 YMCHHE TPaMOTHO HCIIONIb30BaTh (DM3MYCCKUI TIOHATUHHBIN amnmapaT B paMKax
paccMaTpuBaeMoro BOIpPOca, He UCTONb3YeT KOHCIIEKT CEMUHAPCKOTO 3aHATHS KaK IIIaH
MIPH OTBETE.
[Ipu oTBeTe Ha BOMPOC CTYACHTOM JOMYIICHO HECKOJILKO CYIIESCTBEHHBIX ONIMOOK B

1 TOJIKOBAHUU OCHOBHBIX MOHSATHH. JlorMka M MONHOTAa OTBETa CTPANAIOT 3aMETHBIMH
u3bsHAMHU. VIMEIoTCS TPHUHIMNHAIBHBIE OIMMOKHM B JIOTUKE IOCTPOSHHS OTBETa Ha
BOTIPOC.

0 JaH B 1eJIOM HEBEPHBIH OTBET

TEMbI JTOKJIALOB

1 [Tonsarue nndopMmaryu, HHPOPMAIUI KaK 00BEKT MPABOBBIX OTHOIICHHH.

2 IIpaBoBas uHopMays U ee CTPyKTypa.

3. TlonsaTue nenonpou3BOJCTBA, €T0 e U (PYHKITUH.

4 3aKoHOJaTeNbCTBO 00 HH(pOPMALMU, IPABOBOE PETyIUPOBAHHE AEIONPOU3BOICTBA.

5} [Topsamok wWcmonp30BaHUS TOCYNApCTBEHHOro sA3blka Poccuiickoir Penepauuu  1pu

JOKYMEHTUPOBAaHUH O0pHULIHATbHON HH(OpMAIUH.

[lonsiTHe U BUJIBI TOKYMEHTOB.

YHuUKanusa u cTaHAapTU3aLus JOKYMEHTOB. Y HU(DUIUPOBAHHBIE CUCTEMbI JOKYMEHTALIUH.

CrpykTypa U coliepKaHue J0KyMeHTa.

CoctaB 1 OCHOBHBIE TPeOOBaHUs K 0()OPMIIEHUIO PEKBU3UTOB JOKYMEHTA.

10. OpraHu3anoOHHO-PACHOPSIAUTEIBHBIC JOKYMEHTHI: TOHATHE, COCTaB, FOPUAMYECKAsl CHIIA.

11. Xapakrepuctuka ¢eaepaqbHOro 3aKOHa KaK JOKYMEHTa, €ro CTPYKTYpa U PEKBU3HUTHI.

12.  OcHoBHble TpeOOBaHUS K 0POPMIICHHIO PACTIOPSAUTEIBHBIX JTOKYMEHTOB.

13. TlonsTHe M Ha3HAYEHUE OPraHU3allMOHHBIX JOKYMEHTOB.

14. HudopMalimoHHO-CIPAaBOYHbIE IOKYMEHTHI: ONpeAeIeHUE, BUJIbI, (QYHKIUH.

15. Crpykrypa, copepkaHue U BUABI IPOTOKOJIOB.

16. Tlonstue n kaccuukanys JOKYMEHTOB IO JHYHOMY COCTaBY.

17.  YuudunuposanHsle (opMbl IEPBUUHON YyUETHON TOKYMEHTALIUHU TI0 TPYy U €ro OIliaTe.

18. OcoOeHHOCTH JOKYMEHTHPOBAHUS TPYAOBBIX OTHOIICHHH.

19. JIokyMeHTOOOOPOT U JOKYMEHTOIMOTOKH.

20. Peructpanms u y4er J0KyMeHTOB. CHCTEMBI SJIEKTPOHHOTO JOKYMEHTO000POTa.

21. ®opmuposanue aen. Homenknarypa gen.

22. OcHoBHbIE TpeOOBaHUS K IOJTOTOBKE €T ISl Iepejaul Ha apXUBHOE XpaHEHHeE.

23. Jlenonmpou3BOJACTBO MO OOPAIIEHUAM IPAXKAAH.

24.  OCHOBBI IPABOBOTO PETYIIMPOBAHUS JICTOMPON3BOJICTBA B OpPraHaX UCIOTHUTEIBHON BIACTH.

25. TloHsTHE U OCOOEHHOCTH CYZeOHOTO JEeTONPOU3BOICTBA.

26. Perucrparus, yaet u opopMIICHHE €] B palOHHOM CY/IE.

27. TlonsTtHe U BUABI HH(POPMALIUK OTPAaHUYEHHOTO J0CTYIIA.

28. Opranumzamusi pabOTBI C JOKYMEHTaMH, COJCpXKAIIMMH CBEIEHHS, OTHECEHHBIE K
roCyZapCTBEHHOM TaliHe.

29. 3ammuTa TOKYMEHTOB, COJICPIKAIINX ITEPCOHALHBIC TaHHBIE, KOMMEPYECKYIO TaiHY.

30. JloxymeHTHI "1Jis CITy>K€OHOTO MOJIb30BaHUsA" U UX 000POT



TECTOBBIE 3AJIAHUSA

1.0Tpaciab nesiTeIbHOCTH, 00eceyuBaOMIAsi JOKYMEHTHPOBAHUE M OPraHU3ANMI0 PadoTHI ¢
opuUIHATBHBIMHA JOKYMEHTAMH

a) JlenonpousBoicTBO;

0) JoxymeHnTanus;

B) JlokyMeHTOO0O0POT.

2.Kakasi pyHKIMS He OTHOCUTCS K (PYHKUIMSAM JJOKYMEHTAa

a) Uudopmanmonnas;

0) Opranu3annoHHasi;

B) KommyHukatuBHas;

r) FOpuandeckas;

1) BocrimraTenbHas;

) 3aKoHOJaTeNbHasl.

3. [Ipu kakoii (popMe Bce onmepanuu no o0padoTKe JOKYMEHTOB COCPEI0TAYMBAETCH B €IHHOM
LHeHTpe, KAaHLeJAPUH WU y cekpeTapsi-pedepeHnTa:

a) JleuentpanuzoBannas gopma;

0) LlentpanuzoBanHas GopMma;

B) Cmemannas popma

4. I1o popme TOKYMEHTBI JAeJISATCH HA:

a) UnnuBuayanpHble, TpadapeTHEIC, TUTIOBBIC;

6) Cny>xeOHble, TUYHBIE;

B) [Tucemennsle, rpadgudeckue, GoTo-, BUACO-, KHHOJOKYMEHTHI.

5. lloBTOpHOE, 2GCOTIOTHO TOYHOE BOCIIPON3BeeHNe MOIMHHUKA, 3aCBI/1€TE/ILCTBOBAHHOE B
YCTAHOBJIEHHOM MOPSIJIKE COOTBETCTBYIOIIUM J0JKHOCTHBIM JIMIIOM — 3TO:

a) Beimucka,

0) yomukar;

B) Korms.

6. [lonnmucaHHbIA ¥ HAVIEKAIIUM 00pa3oM o(opMIiIeHHBIN IK3eMILIAP T0KyMeHTa 1 pa3:
a) [lognmuHHUK;

6) Konus;

B) PexBu3ur.

7. 110 NpOUCXO0XKICHHUIO JOKYMEHTBI AeJIATCS HA:

a) BuyTpeHnHue, BHENIHUE;

0) [lucebmenusie, rpadgudeckue, GoTo-, BUIE0-, KHHOJIOKYMEHTHI;

B) CiyxeOHble, TUYHBIE.

8. [1o kakoMy TIPU3HAKY B JI€JI0 0OBEAUHSIIOTCS TOKYMEHTHI OJJHOTO HAa3BAHMUSI:

a) TemaTuueckwii;

0) ABTOpCKHIL;

B) HoMuHaIBHBIN.

9. Ilo comepkaHMI0 TOKYMEHTHI J€JIATCH HAa:

a) [lognuHHBIEe, KONTUH, BHITUCKHU, TyOITUKATHI;

0) [IpocThie U CIIOKHBIE;

B) City>xeOHbIe U JTUYHbIE

10. IIpuBeaeHne JOKYMEHTOB K eIMHO00pa3uio GpopM, CTPYKTYPHI, A3bIKOBBIX KOHCTPYKIHIA
U onepanuii mo oopadorke, yueTy H XpaHEHHIO - 3TO:

a) Knaccudukanus;

0) Yaudukanus;

B) CranmapTuzarusi.

r) [enosas npouenypa.

5. Y4eOHo-MeTOAMYECKOEe M HH(POPMALMOHHOE 0O0eceyeHue TUCHHILIMHBI



5.1.

IlepeyeHb OCHOBHOM M [IONOJIHUTEJIbHON Y4eOHOW JMTEpPaTypbl, HEOOXOAMMOW ISt

OCBOCHHUSA NUCIHHUILINHBI

1.

OcHoBHas JuTepartypa:

1.bacakoB, M.U. JlokymeHTanoHHOe oOecrieueHue yrpasieHus: (/lenonpou3BoacTBo) :
yueOonnk / M.U. bacakoB. - 2-¢ u3a., ucn. u jgom. - Pocros-na-Jlony : M3marenscTBO
«Denukey, 2013. - 352 c. : un. - (Cpennee npodeccuoHanbHOE 00pazoBanue). - bubmmorp.
B kH. - ISBN 978-5-222-20053-7 ; To xe [Onekrponnsiii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=271490

ManTtyposa., H.C. KanpoBoe nenomnpousBojctBo : yuebHoe nocodue / H.C. Manrtyposa. ;
OEJIEPAJIBHOE TOCYIAPCTBEHHOE BIOJDKETHOE OBPA3OBATEJIbBHOE
YUYPEXIEHUE BBICIHIET'O OBPA30OBAHUA «YEJISIBUHCKUIA
T'OCYJIAPCTBEHHBIA WHCTUTYT KVYJIBTYPBI», ®axymbTeT IOKyMEHTaIbHBIX
KOMMYHUKaMii u TypusMa, Kadenpa mokymeHTOBeIeHUS U H3AATENbCKOrO Jena. -
Yensounck : YI'AKU, 2013. - 100 c. : un. - (AkageMudeckuii mpoekT). - bubnuorp. B KH. ;
To xKe [DnexTpoHHbIA pecypc]. -
URL.: http://biblioclub.ru/index.php?page=book&id=492203

JonotHUTEILHAS JTUTEPaTypa
Wnpucosa, A.P. TexHOIOTMU JOKYMEHTAIIMOHHOTO W WHHOBAIMOHHOTO OOCCICUCHHSI
ymnpaBieHus: : ydyeOHoe mocobme / A.P. Wapucosa, A.D. AxmeroBa ; DenepaibHOe
areHTCTBO IO 00pa3oBaHuUIO, ['OcynapcTBEHHOE 00pa30BATENBHOE YUYPEKICHUE BBICIIETO
npodeccnoHambHOTO 0Opa3zoBaHusi «Ka3aHCKUH TOCYHapCTBEHHBIM TEXHOJIOTHUSCKUN
yauBepcuteT». - Kazanp : KI'TY, 2010. - 180 c. : Ta6mn. - ISBN 978-5-7882-0940-1 ; To xe
[DnexTponnsiit pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=258929

5.2. Ilepeuenb pecypcoB HHGPOPMAIHOHHO-TEJEKOMMYHHUKANUOHHON ceTu «UHTepHeT» H
NMPOrpaMMHOI0 odecriedeHusi, He0OXO0AMMbIX /1JI5l 0OCBOEHHUS TUCHUTILIUHBI

1.
2.
3.

YuuBepcuterckas oubnmoreka onnaiin. http//www.biblioclub.ru

DeKkTpoHHO- OubaHoTeYHas cucteMa «Jlaub». http//www.e.lanbok.com

Poccuiickass HayudHas dSJeKTpoHHas OuOIMOTEKa, WHTerpupoBaHHas c Poccuiickum
uHIeKCcOM Hay4yHoro rutupoBanus (PUHILI). http//www.elibrary.ru

6. MarepuajibHO-TexHUYecKass 0a3a, HeoOXoAMMAasi I OCYHIECTBJIEHHS 00Pa30BaTeJbLHOIO
npouecca 1no AUCHUIINHE

HaumenoBanne
CHeNHaTH3HPOBAHHBIX B sansTuii HaumeHnoBanue 000pya0oBaHusi, IPOrpaMMHOI0
ayIuTOpHii, KAOUHETOB, odecnevyeHns
JadopaTopuii
1 2 3
JemoHcTpamoHHOe 000pYyA0BaHHE:JOCKA, IPOESKTOP
Ayuropis 320  E— - 1 mT., HepeHOCHOI\/'I‘SKpaH - 1
mt.Crienuanu3upoBaHHas MeOEIb: CTOJNBLCTYNbS (26
M0CAJOYHBIX MECT).
JleMOHCTpaIoHHOE 000pYA0BaHUE:JOCKA, TPOEKTOP
Ayropus 322 [IpakTnueckue - 1 T., HepeHOCHOI‘/'IC)'KpaH - 1
3aHATHS mt.Crenuanu3upoBaHHas MeOenb: CTOJBI, CTYJbS
(26 mocaioUHBIX MECT).



http://biblioclub.ru/index.php?page=book&id=271490
http://biblioclub.ru/index.php?page=book&id=492203
http://biblioclub.ru/index.php?page=book&id=258929

[Tpunoxenue 1

OI'bOY BO «BAHIKI/IPUCKI/IIZVFOCYI[APCTBEHHBIﬁ YHUBEPCUTET»
CUBANUCKUU UHCTUTYT (OUJINAJII)
OAKVIIBTET DOKOHOMUKMU U ITPABA

COJEPXKAHUE PABOYEM ITPOT PAMMBI

TUCIUTIINHBI JJOKyMeHTallMOHHOe oDecnieyeHne podeccHOHATBLHOIM 1esITeILHOCTH Ha 6
ceMecTp
(HauMEeHOBaHWE JUCITUTIIIHBI)

OYHAA
dhopma oOydeHust
Buna pa6otsl O0BLeM TUCHUIITHHBI

O6mas TpynoeMkocTs aucturuinabl (3ET / yacos) 2[72
Y4eOHBIX 4aCOB Ha KOHTAKTHYIO pabOTY C MPENOJIaBaTEIeM: 60

JIEKIINI 24

MPAKTHYECKUX/ CEMHHAPCKUX 36

1a0b0PaTOPHBIX -

JOpyrux (TpynmnoBasi, MHAUBUAYATbHAsI KOHCYJIbTAIUS U HHbIE
BUBI YI€OHOH JIEATEILHOCTH, IIPeyCMaTPUBAIOIIHE PadoTy 0,2

oOyuaromuxcs ¢ npenojasarenem) (OKP)

U3 HHUX, TMPEAYyCMOTPEHHBbIE Ha BBHINOJHEHHE KYpPCOBOM
paboTHI/KypCOBOTO TPOEKTA

Y4eOHBIX YacOB Ha CaMOCTOATENIbHYIO padoTy obyudaronmxcs (CP) 11,8

U3 HHUX, TMPEAYCMOTPEHHBIC Ha BHINIOJHCHHE KYpPCOBOM
paboTBI/KypCOBOTO MPOEKTA

Y4eOHBIX 9acOB Ha MOJTOTOBKY K
sKk3ameny/3auety/mubdepenipoBanHomy 3auery (Kontpomn)

®opma(bl) KOHTPOJIA:
3auer — 6 cemecTp




CDopMa H3YyUCHHS MaTCpUaJIOB: JICKLNH,

OcHOBHas U

®dopma TeKyIIero

MPaKTUYCCKUC 3aHATHUA, CCMUHAPCKUC JOIIOJITHUTEIIbHAA KOHTPOJISA
N 3aHATHSL, JTabOpaTOpHBIC PaOOTHI, JIUTEpaTypa, 3amaHus 1o YCIEBAEMOCTHU
- /;1 Tema u congepxanue caMocToATeNbHasA paboTa U TPYAO0EMKOCTh peKOMEHayeMas CaMOCTOSTEIBHOMN (KOTITOKBUYMBI,
(B gacax) CTyJeHTaM paboTe CTyIeHTOB KOHTpPOJIbHBIE PabOTHI,
TIK TP P CP (HOMepa u3 KOMITBIOTEPHBIE TECTHI
CTIHCKa) 1 T.IL.)
1 2 3 4 5 6 7 8 9
1. Tema 1. OCHOBHBIE OHSATHSI O JOKYMEHTUPOBAHUH 3 5 1 12/1
nH(OpMaLK U IEONPOU3BOJICTBE.
2. Tema 2. YHU(GHUUINPOBaHHBIE CHCTEMBI
nokymeHrtanuu. [IpaBuia opopmiteHus OTAENBHBIX 3 5 1 1-2/1
PEKBH3HTOB IOKYMEHTOB.
3. Tema 3. Oprann3aliMOHHO-PACIIOPSAUTENbHBIE 3 5 2 1-2/1
JIOKYMEHTBL.
4, Tema 4. [TonsTue n 3HaYeHNEe HHYOPMALTMOHHO- 3 5 2 1-2/1 BOIIPOCHI TEKYIIIETO Sa7Ia4H, TECT, TOKIAE
CIPaBOYHBIX JOKYMCHTOB. KOHTPOJIS
5. Tema 5. Jlenonpous3BoICTBO 110 BONPOCAM
TPYAOBBIX OTHOIICHUH (KaApoBOE 4 5 2 1-2/1
JICTIONPOU3BOJICTBO).
6. Tema 6.0pranmszanus 1oKyMeHT0000p0oTa. OCHOBEI 4 5 2 1-2/1
ApXHUBHOTO Jlena.
7. Tema 7. JlokyMEeHTHpPOBaHHE K 000POT 4 6 18 12/1
MHPOPMALIMH OTPAHUYCHHOTO JOCTYIIA.
Bcero yacos 24 36 11,8




OI'bOY BO «BAHJKI/IPEZKI/H‘/JIUFOCYI[APCTBEHHI:HL/'I YHUBEPCUTET»
CUBANCKUUN NHCTUTYT (OUJIUAII)
OAKVIIBTET OKOHOMUKU U ITPABA

COJEPXKAHUE PABOYEM ITPOT PAMMBI

TUCIUTIINHBI JJOKyMeHTallMOHHOe oDecnieyeHne podeccHOHATbLHOM J1esITeILHOCTH Ha 6
ceMecTp
(HaMMEeHOBaHWE JUCITUTIIIHBI)

O4YHO-3AOYHAA

(dhopma o0ydeHust
Buna pa6otsl O0LeM TUCHUIITHHBI
O6mas tpynoemkocts aucuuruinasl (3ET / gyacos) 2172
Y4eOHBIX YacOB HAa KOHTAKTHYIO PabOTy C MpeIo aBaTesiem: -
JIEKLIUHA 18
MPAKTHYECKUX/ CEMHHAPCKUX 28

712a00paTOPHBIX

npyrux (TpynroBasi, HHAUBUIyaJbHasi KOHCYJIbTAIIUsS U UHBIC
BUJIbI YUCOHOU JCSITEILHOCTH, TIPEyCMaTPUBAIOIIIE PabOTy
oOyuaromuxcs ¢ npenojasarenem) (OKP) 0,2

W3 HHUX, TMPEAYCMOTPEHHBIC Ha BBHINOJHCHHE KYpPCOBOM
paboTBI/KypCOBOTO MPOEKTA

Y4eOHBIX 9acOB Ha CAMOCTOSATEIbHYIO0 paboTy obydaromuxcs (CP) 35,8

U3 HHUX, TMPEAYCMOTPEHHBbIE Ha BBHINOJHEHHE KYpCOBOM
paboTHI/KypCOBOTO TPOEKTA

Y4eOHBIX 9acOB Ha MOJTOTOBKY K
sKk3ameny/3auety/muddepenipoBanHomy 3auety (KoHtpomn)

®opma (bI) KOHTPOJIS:
3ayer — 6 cemecTp




CDopMa H3Yy4CHHU MAaTCPUAJIOB: JICKLINH,

OcHOBHas U

®dopma TeKyIIero

MPaKTUYCCKUC 3aHATHUA, CCMUHAPCKUC JOIIOJITHUTEIIbHAA KOHTPOJISA
N 3aHATHSL, JTabOpaTOpHBIC PaOOTHI, JIUTEpaTypa, 3amaHus 1o YCIEBAEMOCTHU
- /;1 Tema u congepxanue caMocToATeNbHasA paboTa U TPYAO0EMKOCTh peKOMEHayeMas CaMOCTOSTEIBHOMN (KOTITOKBUYMBI,
(B gacax) CTyJeHTaM paboTe CTyIeHTOB KOHTpPOJIbHBIE PabOTHI,
TIK TP P CP (HOMepa u3 KOMITBIOTEPHBIE TECTHI
CTIHCKa) 1 T.IL.)
1 2 3 4 5 6 7 8 9
1. Tema 1. OCHOBHBIE OHSATHSI O JOKYMEHTUPOBAHUH 2 5 4 12/1
nH(OpMaLK U IEONPOU3BOJICTBE.
2. Tema 2. YHU(GHUUINPOBaHHBIE CHCTEMBI
nokymeHrtanuu. [IpaBuia opopmiteHus OTAENBHBIX 2 2 4 1-2/1
PEKBH3HTOB IOKYMEHTOB.
3. Tema 3. Oprann3aliMOHHO-PACIIOPSAUTENbHBIE 2 2 4 1-2/1
JIOKYMEHTBL.
4, Tema 4. [TonsTue n 3HaYeHNEe HHYOPMALTMOHHO- 2 2 4 1-2/1 BOIIPOCHI TEKYIIIEr0 Sa7Ia4H, TECT, TOKIAE
CIPaBOYHBIX JOKYMCHTOB. KOHTPOJIS
5. Tema 5. Jlenonpous3BoICTBO 110 BONPOCAM
TPYAOBBIX OTHOIICHUH (KaApoBOE 2 2 4 1-2/1
JICTIONPOU3BOJICTBO).
6. Tema 6.0pranmszanus 1oKyMeHT0000p0oTa. OCHOBEI 4 4 8 1-2/1
ApXHUBHOTO Jlena.
7. Tema 7. JlokyMEeHTHpPOBaHHE K 000POT 4 4 78 12/1
MHPOPMALIMH OTPAHUYCHHOTO JOCTYIIA.
Bcero yacos 18 28 35,8




®I'BOY BO «BAILIKUPCKUN TOCYJIAPCTBEHHBI YHUBEPCUTET»

CUBAVCKUU UHCTUTYT (OUIIAAIT)
®AKYJIbTET SKOHOMUKU U [TPABA

COJEPXKAHUE PABOYEM ITPOT PAMMBI

TUCIUTIINHBI JJOKyMeHTallMOHHOe oDecnieyeHne podeccHOHATbLHOIM J1esITeILHOCTH Ha 6

cemMecTp
(HaMMEeHOBaHWE JUCITUTIIIHBI)

3SAOYHAZA

(dhopma o0ydeHust

Buna pa6otsl

O0beM TUCHUNIINHBI

O6mas tpyaoemkocts aucuuruinssl (3ET / yacos)

2/72

Y4eOHBIX YacOB HAa KOHTAKTHYIO PabOTy C MpeIo aBaTesiem:

JIEKIIUI

HpaKTI/I‘leCKI/IX/ CCMHHAPCKHX

712a00paTOPHBIX

Apyrux (TpynroBasi, MHAUBUIYadbHas KOHCYJIbTAIUS U UHBIC
BUJIbI YUCOHOU JCSITEILHOCTH, TIPEyCMaTPUBAIOIIIE PabOTy
oOyuaromuxcs ¢ npenogasarenem) (OKP)

W3 HHUX, TMPEAYCMOTPEHHBIC Ha BBHINOJHCHHE KYpPCOBOM
paboTBI/KypCOBOTO MPOEKTA

Y4eOHBIX YaCOB Ha CAaMOCTOSITENHHYIO paboTy obyuatomuxcs (CP)

U3 HHUX, TMPEAYCMOTPEHHBbIE Ha BBHINOJHEHHE KYpCOBOM
paboTHI/KypCOBOTO TPOEKTA

Y4eOHBIX 9acOB Ha MOJTOTOBKY K
sKk3ameny/3auety/muddepenipoBanHomy 3auety (KoHtpomn)

®opma (bI) KOHTPOJIS:
3ayer — 6 cemecTp




CDopMa H3YyUCHHS MaTCpUaJIOB: JICKLNH,

OcHOBHas U

®dopma TeKyIIero

MPaKTUYCCKUC 3aHATHUA, CCMUHAPCKUC JOIIOJITHUTEIIbHAA KOHTPOJISA
N 3aHSATHS, 1a0OpaTOpHBIE padoTHI, JIUTEpaTypa, 3aganus o YCIIEBAEMOCTH
- /;1 Tema u congepxanue caMocToATeNbHasA paboTa U TPYAO0EMKOCTh peKOMEHayeMas CaMOCTOSTEIBHOMN (KOTITOKBUYMBI,
(B gacax) CTyJeHTaM paboTe CTyIeHTOB KOHTpPOJIbHBIE PabOTHI,
TIK TP P CP (HOMepa u3 KOMITBIOTEPHBIE TECTHI
CTIHCKa) 1 T.IL.)
1 2 3 4 5 6 7 8 9
1. Tema 1. OCHOBHBIE OHSATHSI O JOKYMEHTUPOBAHUH 1271
nH(OpMaLK U IEONPOU3BOJICTBE.
2. Tema 2. YHU(GHUUINPOBaHHBIE CHCTEMBI
nokymeHrtanuu. [IpaBuia opopmiteHus OTAENBHBIX 1-2/1
PEKBH3HTOB IOKYMEHTOB.
3. Tema 3. Oprann3aliMOHHO-PACIIOPSAUTENbHBIE 1-2/1
JIOKYMEHTBL.
4, Tema 4. [TonsTue n 3HaYeHNEe HHYOPMALTMOHHO- 1-2/1 BOIIPOCHI TEKYIIIETO Sa7Ia4H, TECT, TOKIAE
CIPaBOYHBIX JOKYMCHTOB. KOHTPOJIS
5. Tema 5. Jlenonpous3BoICTBO 110 BONPOCAM
TPYAOBBIX OTHOIICHUH (KaApoBOE 1-2/1
JICTIONPOU3BOJICTBO).
6. Tema 6.0pranmszanus 1oKyMeHT0000p0oTa. OCHOBEI 1-2/1
apXMBHOTO JeNa.
7. Tema 7. JlokyMEeHTHpPOBaHHE K 000POT 1271

MHPOPMALIMH OTPAHUYCHHOTO OCTYTIA.

Bcero uacos




