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Cubaii

O0 yrBepxaennn Ilosroxxenus 00 oTaese npodopueHTaANNH,
OpraHH3alHM PHEMA H COACHCTBHS TPYAOYCTPOHCTBY

Ha ocHoBanuu 4. 3 cT. 28 ®eaepanbHoro 3akoHa ot 29.12.2012 N 273-03 «O6
obpasoBanun B Poccuiickoit ®enepauum», noamyHkra 7 myHKra 4.21 ycraBa
benepalbHOTO  TOCYAApCTBEHHOTO  OIODKETHOrO  00pa3oBaTE/IBHOIO  YUPEXKICHHSA
BEICHIETO  OOpasoBaHM  «YOGUMCKMA  yHMBEPCHTET HAyKH M TEXHOJOTHI»
NPUKA3BIBAIO:

1. Yreepauts ITonoxenne o6 oraene npodopUeHTalMH, OpraHU3aliy NpHeMa U
conmeiictBust Tpynoycrpoiictey Cubalickoro wuHcTUTYTa (duiuana) QeaepajbHOIO
rocy1apCTBEHHOTO GI0/DKETHOTO 00pa3oBaTeIbHOIO yUpPEeKACHUS BBICIIErO 00pa3oBaHuUs
«Y hUMCKHI YHHUBEPCUTET HayKu U TexHojorui» (Ilpunoxenue).

2. Otmeny mpaBoBOro M kaapoBoro obecrneueHus (Sragaposa [[.J].) o6ecrneduts
PacCHUIKY HacTOALIEro MpHKa3a BO BCE CTPYKTYPHBIE IOAPA3IE/ICHHS.

4. Hactosiuii mpyKa3 BCTYNAeT B CUIIY C JAThl €T0 IMOAMUCAHHS.

5. KoHTpo/Ib 32 HCIIOJHEHHEM HACTOALIETrO NpHKa3a BO3JIOXKUTE HA 3aMECTUTEIA
naupekTopa 1o yue6Hoi pabore CutHoBy ML A.

Jlupexrop g A ' 1.C. XamuToB




[Ipunoxenue
K NIpUKa3y OT 7 /% 74 Ne_ 774"

IOJIOKEHHUE
00 oTnene npodopueHTANY, OPraHU3aLUK IPUEMa U CONEHCTBUA TPYAOYCTPOHCTBY
Cubaiickoro nHcTHTYTa (Drnana) geaepaibHOro rocyIapcTBEHHOr0 O10HKETHOIO
00pa3oBaTEILHOTO YUPEXKICHHS BBICIIEr0 06pa3soBaHUs
«Y DUMCKHMI YHUBEPCHUTET HAYKH U TEXHOJIOTHII»

1.1.  Oraen npodopueHTallMH, OpraHU3aLKUy [IpUeMa 1 CONEHCTBUS TPy IOYCTPOUCTBY
(manee — Otaen) sBiIgeTCA CTPYKTYPHBIM noapasaeiceHueM Crubaickoro HHCTUTYTa (prinana)
¢enepa’JbHOro rocyqapCTBEHHOrO OOKETHOro 00pa3oBaTENIbHOTO YUPEKJIECHHS BBICHIETO
o6pa3zoBaHus «Y QUMCKUII YHUBEPCUTET HAYKU M TEXHOJIOTHI» (Hajnee — YHUBEPCUTET).

1.2. Hacrosmee I[lonoxenue perymupyer nesrenpHocTs Otnena, ONpENEIsiET €ro
3aaud, QyHKIUH, TOTHOMOYHS, CTPYKTYDY.

1.3. B cBoeit jgearensHocTH OTAEen  PYKOBOACTBYETCA — 3aKOHOJATENBCTBOM

Poccuiickoit denepannu, ycTaBoM U JOKaJIbHBIMA HOPMAaTUBHBIMH aKTaMH Y HUBEPCHUTETA,
a Taxxe HactosmuM [losioxenueM.
1.4. IlonHoe HamMeHOBaHWME IoxpazfeneHus — Otgen  npodopHEeHTAlMH,
OpraHM3aluu npueMa U coaeicTBus TpyaoycrpoiictBy Cubaiickoro umHcturyra (dunuana)
(beepasbHOTO TOCYJAPCTBEHHOIO OOKETHOro O0pa3oBaTENBbHOIO YYPEXKIEHHS BBICIIETO
obpa3zoBaHus «Y QUMCKHIT YHUBEPCUTET HAYKU M TEXHOIOTHI»

Coxpamennoe HanmeHoBaHre OIIOTInCT.

1.5, Otmen co3maercd, peopraHusyercs ¢ JUKBHUAUPYETCS IPUKA30M  peEKTOpa

YHuBepcurera.

2, CTpykTypa u ynpasJjieHHe
2.1. Crpykrypy u mraTHOe pacnucaHue Otaena yTBEpkAaeT PEKTOp YHUBEPCUTET2 B
YCTaHOBJICHHOM ITOPAJKE.
2.2. Otnen BXoAMT B cocTaB ydeOHO-meroauueckoro otaena Cubalckoro HMHCTUTYTA
(punuana) genepalbHOr0 rocyAapCTBEHHOIO OFOMKETHOIO 00pa3oBaTEIBHOTO YUPEIKACHUS
BEICHIEro 00pa3oBaHus «Y QUMCKUNA YHUBEPCUTET HAYKK U TEXHOJIOTHI»
2.3. Tpynosele oOs3aHHOocTH paboTHHKOB OTaena, yCIOBUS HX TpyAa OIPEAEIAIOTCS
3aKOHO/AaTeabcTBOM P®, Tpyn0BEIMHE J0TOBOpamy, 3aKIIFOUYAEMBIMU C KaXXIBIM pabOTHUKOM,
IIpaBunamMu BHYTPEHHETO TPYAOBOTO PpAaCIOpsiika YHHMBEPCHTETa W HHBIMH JIOKAJILHBIMH
HOPMATHBHBIMH aKTaMU Y HUBEPCUTETA, a TAKKE JOIKHOCTHBIMU MHCTPYKIMAMHI PaOOTHHKOB
Orzena.
24. OOmee pyKOBOJACTBO M KOOpAMHAUMA JeaTenbHOCTH OTAena OCyIIECTBIIAETCS
3aMECTHUTENEM JUpeKTopa rno yuebHoit padore CH (dbunnana) YVHuT
2.5. HenocpenctBenHoe pykoBoAcTBO OTAENOM OCYLIECTBIAETCA HavyaabHUKOM OT1/ena.
2.6. Havanermk Otaena mnpuHUMaeTcs Ha paboTy W yBOJNBHAETCS IIPUKAa30M pPEKTOpa
YHHBEpCUTETA WM JIUIA, HA KOTOPOE BO3JNOXEHHl JaHHBIE MMOJHOMOYHS B yCTaHOBIEHHOM
HOpSAKE, 10 MPEACTABICHUIO KypUPYIOWIETO MPOPEKTOPA.

3.0cHOBHBIE 3a1a4H
OcnoBHbIMH 3aauaMu OT/1eNa ABISIOTCS:
3.1. Opranusais ©4  OCYLIECTBIECHHE  B3aUMOJEHCTBH
YUPEKICHAAMHU CPEeHEro 00IIEro U Mpo(eCcCHOHATBHOr0 00pa3oBaH




3.2. O6ecneuenne (GoOpMHpPOBAHUS  KOHTHMHIEHTa CTYJEHTOB II0  HOMECHKJAType
cneupanbHocTeit moaroroBku CU(pumnnana) YYHuT.

3.3. Oxa3zanue MOMOIIM IPHEMHON KOMHUCCHM B KAYECTBEHHOM O0TOOpE aDUTYypHUEHTOB.

3.4. YcTaHoB/IEeHHE U YKPEIUICHHE NMOCTOSHHBIX KOHTAKTOB C KOJUIEKTHBAMH LUKOJ, CPEAHUX
Npo(eCcCUOHATILHBIX YUeOHBIX 3aBeICHUH, KOJUIEIKEH, NPEANPUATHH.

3.5. MugpopmupoBanue 06 ypoBHE W HalpaBIE€HUSIX HAYYHO-00pa30BATENbHOM JCATENBHOCTH
CHU (¢punuana) YYHuT.

3.6. OxazaHMe  KOHCYJBTAaTUBHO-METOAMYECKON  IMOMOIM B  NPOGHECCHOHATLHOM
CaMOOTIpE/IENIEHNH BBIITYCKHUKOB OOpa30BAaTENbHBIX YUYPEKICHUM DErHoHa M HpPUBJICHEHUE
abutypuentoB B CU (punuan) YYHuT.

3.7. OcymectiaeHne >PPEeKTHBHON HHOOPMALMOHHO-IIPOCBETUTENLCKON M PEKIIaMHOM
nestensgoctd CHU  (bwmnmama) YYHuT ¢ 1OMOIIBIO COBPEMEHHBIX HMHGPOPMalMOHHO-
TEXHUYECKUX CPEACTB U TEXHOIOTUH.

3.8. Koopaunamusa pabotel pexanaroB, kadenp CH (bwimana) YYHuT no Bompocam
npodopueHTaIiu, TPYIOyCTPOHCTBa U obecreueH s CBA3HU C BBIILY CKHUKaMHU.

3.9. IIpoBeaenue koHdepeHIHiA, Mpe3eHTalMi, BBICTABOK, CEMUHAPOB, CIIELMATU3MPOBAHHEBIX
MEpOTIPUATHH, COBEIIaHHK MO NpobieMaM, CBA3aHHBIM C 3aHATOCTBIO CTYIEHTOB M MOJIOJBIX
CMELMATUCTOB C BBICHIMM U IOCIEBY30BCKUM 00pa30oBaHHEM.

3.10. Okazauue copmeiicTBus TpyAoycTpoiicTBY BomycKkHUKOB CU (punuana) Y VHuT.

4. OyHKUHH

B coOTBeTCTBHH C BO3JIOXKECHHBIMH 3a1auaMu OT/IeT BRIMIONHSET CleAyoIue GyHKIUHU:

4.1. OTnen ocymecTBIAET B3auMOoJAeHCTBHE ¢ 00pa30BaTENbHBIMH yUPEXKACHUAMU IS
npodecCHOHATLHON OpUEHTAIIMM BHITYCKHUKOB IITKOJ:

NpeNocTaBiIseT abuUTypueHTaM HHGOPMALMIO: O HANpaBICHUAX M CHELHAIBHOCTAX
TMIOJITOTOBKH, O BCTYNHUTEIBHBIX MCIBITAHUAX, O CHCTEME OLEHKM 3HaHUH, o pabote
TOJTOTOBMTENBHBIX KypcoB, 06 yciaoBusx npuema Y YHuT.

npopoauT mpeseHtaiun o CU  (bwnmane) YVHuT pnd  crapiiekIacCHUKOB
061meo0pa3zoBaTeNbHBIX YUPEXK/ICHUH, BBITYCKHMKOB KOJUIE[DKEH M OKa3bIBAaeT IIOMOINL B
BBIOOpE HanpaB/IeHUA 00yUeHHS;

OKa3bIBAaCT TIIOMOIG aJMHUHUCTpAlUIM OOpa30BaTEAbHBIX YYPEXICHHH pErvoHa,
3aHUMAIOIIUXCS TPO(POPUEHTAIIMOHHOM AEATENbHOCTHIO;

NpHHMUMAET Y4acTHE B BBICTaBKaX BY30B, NPOBOJUMBIX Ha 0ase oOpa3oBaTeNnbHBIX
YUPEKIECHUN PETHOHA;

OTOBEIAET aAMMHUCTPANMHU KO U IKOABHUKOB O MPOBOAMMEIX MEPOIPHATHAX Ha
0aze CU (dunuana) VYHuT (xoHdepeHuuu, onumnuansl, JIHU OTKpPBITBIX JBEpeH,
¢ecTuBaNN, KOHKYPCHI, SIpMapky BakaHCHit U T.11.);

4.2. Otxen, coBMecTHO ¢ Apyrumu cTpykrypamu CU (punuana) YYHuT opranuzyer u
IPOBOAMT O3HAKOMUTEIbHbIE IKCKYpcUH B UHCTHUTYT.

4.3. Otnen npoBoOAUT paboTy CO CTYICHTaMHU:

undopmupyer cryneHtoB W BeimyckHuKoB CU (dbunmana) YVYHuT B obmactn
3aHATOCTH U TPYAOYCTPONCTBA;

KOHCYJIBTHPYET 10 TAKTUKE MOMCKa paboThl (MpaKTHKa HaIMCaHUs PE3IOME, YUacTUE B
cobeceoBaHMH ¢ paboTOAATENEM U T.1.);

OCYILIECTBIAECT MHAMBUAYANbHYI0 paboTy CO CTyJeHTaMH U BBIIYCKHUKAMH IO
BOIIPOCaM IIPO(POPUEHTALINH, TPYAOYCTPOMCTBA U BpEMEHHOM 3aHATOCTH;

OCYIIECTBIIAET aHKETUPOBAHUE BBITYCKHUKOB M aHATH3 MONYYEE




4.4, Otaen, coBMecTHO ¢ apyrumu ctpyktypamu CH (bwnunana) YYHuT, opranusyer u
OKa3BbIBa€T COACHCTBHE B TIPOBEACHHUHU CJIEAYIOIIMX MEPOIPHATHH: y4acTHE B IIPOBOJUMEIX
[lenTpamu 3aHATOCTU HaceneHus SpMapkax BakaHCUH, [HAX Kapbepsl U T.1.,

NPOBOJNUT aHAIH3 U YYET pe3yJbTaToB TPYAOYyCTPOMCTBA BBEITYCKHHUKOB M CTYIECHTOB
HucturyTa..

S. IloiHOMO4HS 0TAeA POGOPHEHTAIIHH,
OPraHH3a1IMH NPHEeMAa H COXeCTBHA TPYAOYCTPOHCTBY

Jlns ocyuiecTBieHus cBoMX (YHKUMA M BBINOMHEHMS MOCTAaBACHHBIX 3agad OTxen
UMEET CJIEAYIOUINE TOTHOMOYHS:

5.1. 3ampammBaTh OT CTPYKTYpHHIX mnoapasgenennii CHU (bunmmama) YVHuT
HEOOXOMUMYIO JOKYMEHTAlMI0, WHPOPMAIUIO, CBEJCHHWA M CIIPaBOYHBIE MATEPUANBl Ul
peain3atyy cBOMX QYHKIMN U 00A3aHHOCTEH;

52. TlogrotaBnuBaTh NPOEKTHl HOPMATHMBHBIX, OpraHU3allMOHHBIX, METOAWYECKUX H
apyrux  gokyMeHtoR CU(punmana) YYHuT mno mnpobinemMaM mnpodopueHTallUH U
TPYJAOYCTpOICTBa M OPraHU30BBIBATh UX IIPeABAPUTEIbHOE O0CYKICHHUE Ui MOCIIEAYIOLIErO
NIPEACTABIEHUSA K YTBEPK/ICHHUIO;

5.3. VHunuupoBaTh NpoBeacHUE OOIMIEBY30BCKUX MEPOIPUATHI I10 HAIIPABICHUAM
JEeATENILHOCTH OT/IENA;

5.4. Buocute npemnoxenus pykoBoactBy CU (punuana) YYHuT mo Bompocawm,
BXOASIIUM B chepy OEATENBHOCTH OTACIA;

5.5. YcraHaBnuBaTe [I€JIOBBIE KOHTAKTHl C MPEMNPUATHAMU M OpraHU3alUsAMH 10
NPOOIITIO AEATEIBHOCTH OTIENA.

5.6. IloBeimate kBanupukanuio corpyanukos otaena CU (pummana) YYHuT.

6.B3anMOOTHOIIEHHS | CBSA3H € APYTHMMH CTPYKTYPHBIMH NOApPAa3aeIeHHAMH
YHuUBepcHTETA

6.1. Bzaumopneiicteue Otaena ¢ ApYTUMH  CTPYKTYPHBIMH  [IOApasAe/ICHUSIMHU
YHuBepcuTeTa onpeensercs 3aja4yaMu M QYHKIHUAMH, BO3JIOXKEHHBIMH Ha HETO HACTOSLINM
[onoxeHuem.

7. OTBeTCTBEHHOCTD .
7. CTemneHb OTBETCTBEHHOCTH pyKoOBomuTens W pabotHuxkoB Ortiena yCTaHABIUBAcTCS B
COOTBETCTBUH C ACHCTBYIOLIMM 3aKOHOAATENbCTBOM Poccuiickoit @enepanuy, JOKalIbHEIMH
HOPMATUBHBIMU aKTaMH Y HUBEPCUTETA U JOJI)KHOCTHBIMUA UHCTPYKLHUAMH.
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