MHUHUCTEPCTBO HAYKHU U BBICIIIET'O OBPA3OBAHWS POCCUMCKOM OENEPAITNA
®EJIEPAJIBHOE TOCYJIAPCTBEHHOE BIO/IKETHOE OBPA30OBATEJIBHOE YUPEX/IEHUE
BBICHIEI'O OBPA3OBAHUS
«YOUMCKHI YHUBEPCUTET HAYKU U TEXHOJIOT MiA»

CUBAWCKHUN UHCTUTYT (PWIHAJT) VYHUT

[TPUKA3

L5y A4 2023 r. Ne 77

Cubaii

06 yrBep:kaenuu IHoJsoxenns o OyxrajaTepun

Ha ocHoBanuu 4. 3 cr. 28 ®enepansHoro 3akoHa ot 29.12.2012 N 273-03 «O6
oOpasoBanuu B Poccmiickoit ®enepauuun», nmoanynkra 7 myHkra 4.21 ycTaBa
denepaTbHOr0  rOCYJapCTBEHHOro OIO/DKETHOTO  00pa3soBaTENIbHOTO  YUPEKICHHA
BEICIIEr0  oOpasoBaHui  «Y(QHUMCKHNH  YHHUBEPCUTET HAyKH M TEXHOJIOTHI»
ONpHKAa3BBAaK:

1. YtBepauts Ilomoxenue o Oyxrantepur Cubaiickoro MHCTHTyTa ((uinana)
¢enepaIbBHOr0 TOCYRZAPCTBEHHOTO  OODKETHONO  00pa3oBaTENBHOIO  YUPEXICHHA
BLICIIETO 00pa3oBaHus «Y QUMCKHI YHHBEPCUTET HayKH ¥ TeXHOoMorui» (IIpunoxenue).

2. Ormeny npaBoBoro u Kaaposoro obecneuenus (Sradaposa /I./1.) obecnieunts
PAcChUIKY HACTOSIIETO IIPUKa3a BO BCE CTPYKTYPHBIEC MOJAPa3JCICHHU.

- 4, Hacrosiuit puka3 BCTYNAeT B CUITy € JaThl €10 MOANACAHUS.
5. KoHTpoJTh 3a MCIIOTHEHHEM HACTOSIIErO MPUKa3a OCTaBIIIO 33 COOOM.

Jupekrop N.C. Xamuros




INOJOKEHHUE
O BYXTAJITEPUH CHBAHCKOTO HHCTUTYTA (®PUJIHAJTIA) YVYHuT

1. O0mue moJ1oKeHust

1.1 byxranrepus sBRAECTCS AAMUHUCTPATHMBHO -  YIIPABIICHUYECKUM  CTPYKTYpPHBIM
noapasaencHueM Cubaiickoro wuHcrutyTa (winana) ¢eaepanbHOr0 TrocyIapCTBEHHOIO
Or0DKETHOTO  006pa3oBaTeNbHOTO  yupekIOeHWs Bbicmiero  oOpazoBaHus — «Y GUMCKHI
YHUBEPCUTET HAYKU U TeXHOJIOTUI» (nanee — CU (¢punmuan) YYHuT).

1.2, Hacrosmee llonoxeHue peryaupyer AeATENbHOCTh OyXraiaTepuu, OLpelelseT ero
3afauu, QyHKIUH, TOTHOMOYHS, CTPYKTYPY.

B cBoeil gedrenbHOCTH Oyxrajutepusi pyKOBOJICTBYETCS 3aKOHOJATEIbCTBOM Poccuiickoit
Genepant B o6nactd  OyXranTepckoro ydera W JIGHEXKHOTO U3MEpPeHUs: OO0BEKTOB
OyXrajJaTepckoro ydera, o Hajorax M cOopax, CTaTUCTHMYECKOM YyueTe, apXUBHOM JIEllE,
YCTaBOM W JIOKAIbHBIMM HOPMATHBHBIMH aKTaMH YHHUBEPCUTETA, a TaKKe HACTOSILUM
ITonoxenuem.

1.3. TloaHoe HaMMEHOBAHUE MOPA3ACICHUSI — OyXranTepusi.

CokpaleHHO¢ HAaMMEHOBAHUE ~ OyXTaNTEPHUA .

1.4 Dbyxrantepus co3jgaercs, peOpraHU3yeTcs M JIMKBUIUPYETCS MPHKA30M PEKTOPa

"VuuBepcurera.

2. CTpykTypa u yupaBjieHHe

2.1.  CTpykTypy ¥ mITaTHOE pacnucaHHe OyXralTepuH YTBEPKAAET PEKTOP YHUBEPCUTETA B
yCTaHOBJIEHHOM NOPSAAKE.

2.2. TpynoBble 00s3aHHOCTH pabOTHUKOB OYXrajJTepHH, YCJIOBUSA UX TpyAa ONPENEISAI0TCA
3aKoHozaTeNbcTBOM P®, TpyJOBBEIMU T0TOBOpAMH, 3aKTIOYAEMBIMU € KaXIbIM PaGOTHHUKOM,
[lpaBuiaMy BHYTPEHHETO TpPYAOBOIO paclopsika YHHUBEPCUTETa M HHBIMU JIOKAJIbHBIMU
HOPMaTUBHBIMH aKTaM{ Y HUBEPCUTETA, a TAK/KE JOJKHOCTHBIMHA MHCTPYKUMAMH paGOTHUKOB
OyXrajTepuu.

2.3. Obmee pyKkOBOJACTBO W KOOPAMHALMS EATENBHOCTHOyXTaiTepu OCYIIECTBISAETCS
qupextopom CU (primana) YYHuT.

2.4.  HenocpeacrtBeHHOE  pPYKOBOJACTBO  OyXrajaTepuel  OCYINECTBISAETCS  IVIABHBIM
OyXranTepom.

2.5 ['naBHbIM Oyxrajitep mpuHUMaeTcs Ha paboTy W YBOJbHAETCS NPHUKA30M DPEKTOpa
YHuBepcuTeTa WIK JIUIA, HA KOTOPOE BO3IIOKEHBI JAaHHbIE MOJHOMOYUS B YCTAHOBIEHHOM
MIOpSAJKE, 10 IIPEACTABICHUIO KYPUPYIOLIETO MPOPEKTOPA.

3. OcHoBHbIE 3aJa4H
OCHOBHBIMH 33;ia4aMU OYyXTalT¢PHH ABISIOTCA:

3.1.  OcymecTBICHNE BHYTPECHHETO KOHTPOJS COBEPIIAEMBIX (PAKT ™~ = ===t =—==rrrnst wrummeee
B IIpEeeNax KOMIIETEHIIH COTPYTHUKOB OyXTalTepHH. 4.4 EI EI




3.2. ®opMupoBaHUE MOJHON U JOCTOBEPHOH WHPOPMALUUU O AEATEILHOCTH OpPraHM3allii U
€€ MMYIICCTBEHHOM MOJIOKECHUH, He0OX0/IMMOl BHYTPEHHHUM IONIb30BaTeNsIM OyXTaaTepCKOH
(puHAHCOBOM) OTYETHOCTH — PYKOBOJWTEISAM, YUpeauTeslsM, COOCTBEHHHMKaM MMYIIECTBa
OpraHM3aliH, a TaKXKe BHELIHUM I0/1b30BATENAM - WHBECTOPAM, KPEAMTOpPaM U JpPYrUM
M0JIB30BATENIAM OyXrantepckoi (prHaHCOBOM) OTIETHOCTH.

3.3. O6ecneuenue nHpopManuell, He0OX0AUMON BHYTPEHHUM U BHEIIHUM I10JIb30BATC/IAM
OyXraaTepckoil OTYETHOCTH Ul KOHTPO/S 32 COOMI0OCHHEM 3aKOHOAATENBCTBA POCCHIICKOM
denepanuy npu OCYLIECTBICHUN CIAENOK, COOBITHH, ONEpaLuii, CBA3aHHBIX C [€ATEIbHOCTEIO
OpraHu3allMi, WX I[1eJecoo0pa3HOCThI0, HAIMYUEM M JIBIDKCHHMEM HUMYIIECTBA H
0053aTeNbCTB, UCIOIb30BAHHEM MATEPUAIBHBIX, TPYIOBBIX M (HUHAHCOBBIX pECYPCOB B
COOTBETCTBHHM C YTBEPKIEHHBIMH HOPMaMHU, HOPMaTHBaAMH U CMETAMU.

3.4. TlpemotspailieHHe OTpHIATENbHBIX pE3YIbTAIOB JEATEIBHOCTH OpraHM3allHh U
BBIABJICHHUE BHYTPUXO3AMCTBEHHBIX pe3epBoB obecreueHysa ee QUHAHCOBON yCTOHYHUBOCTH.

4. MOyHKUHH

B cooTBeTCTBUH C BO3/10’KEHHBIMH 3a/ja4aMy OyXrajiTepus BbIIOIHAET CIeAYIOIIUE QYHKIUN:
4.1. PaspaboTka GpopM JOKyMEHTOB BHYTPEHHEH OyxranTepckoit (HMHAHCOBOM) OTYETHOCTH.
4.2. OOecrneycHUE MOPSIKa NPOBEICHUS HUHBEHTAPU3AUMHA aKTHBOB U 0043aTENbCTB.

4.3. ObGecrieycHre coOMIOAEHAS TEXHOJIOTUH 00paboTku Oyxraatepckod HudopMauuu |
nopsiika JOKyMeHT0060poTa.

4.4. HempepsIBHBIII yuYe€T akTHBOB, 00S3aTENLCTB, (PAKTOB XO3ANHCTBEHHOH JKU3HH,
UCTOYHHMKOB PMHAHCHUPOBAHUS JEATENBHOCTH OpraHU3allid, J0XOJA0B, pPacXOoA0B, HHBIX
00BEKTOB y4eTa, YCTaHOBIEHHb:X (heJiepalbHBIMU CTaHJapTaMHU.

4.4.1. CBoeBpeMEHHOE OTpak€HHE Ha cyeTax Oyxyuera onepanuif, CBI3aHHBIX C JBHKCHHUEM
OCHOBHBIX CPELCTB, TOBAPHO-MATEPUAIbHBIX IEHHOCTEH U IEHEKHBIX CPEICTB U T. .

44.2. Yyer wu3fepKEK NpPCU3BOACTBA W 0OpallleHUs, WCIOJHEHUS CMET DPAacxo/0B,
peanu3alyy UpOJyKIIMY, BBIMOJHEHUS padoT  (yciayr), pe3y/dbTaToE  JAEATEIBbHOCTH
OpraHMu3al|Y, & TaxKe HUHAHCOBBIX, PACYSTHBIX U KPCAUTHBIX OIIepaLyii.

4.5. CpoeBpemMeHHOE M MPAaBK.IbHOE OQOPMIECHUE JOKYMEHTOB Ul OPraHU3aluM U BEICHUA
Oyxyudera, obecieueHle UX COXpPAaHHOCTH, 0OPMIIEHHA U Cauu B YCTaHOBJICHHOM IOPSIKE B
apXuB. :

4.6. CocraksicHUE KOHOMHYECCKH OOOCHOBAHHBIX OTYETHBIX KaJIbKYJIALMHA cebecTouMocTy
IPOAYKLMH. BeilIOJHAEMBIX pa0oT (YCIIyT).

4.7. OOecrniedcHUE CBOEBPEMEHHBIX U IIOTHBIX pacdeToB 110 3apabOTHOM ILTaTe.

4.8. IlpaBunbpHoe Ha4HMCIEHHE U TIEPEYHUCICHUE HAIOToB U cOOpOB B OHOMKETHI, CTPAXOBBIX
B3HOCOB B TOCYJapCTBEHHbIC BHEOHOKETHBIE (OHIBI, IUIaTeXkel 2 OaHKH, CpPEACTB Ha
(MHAHCUPOBAHAS KAMUTATBHBIX BIOXKSHHUHN U T. /1.

4.9. TlorameHue B yCTaHOBJECHHEIE CPOKU 3aJ0JDKEHHOCTEN OaHKaM MO cCylaM, KpeauTaM.
4.10. Ort4ducneHre CpeACTB Ha MaTepPHaIbHOE CTUM) iIPOBAHKE COTPYAHUKOB OpraHU3aLluy.
4.11. Yyacrue Hapamy c JApyTuvu cIyx0aMd B IMPOBEACHHH JKOHOMHYECKOIO aHalu3a
XO34CTBEHHO-(PUHAHCOBON JEATETbHOCTH OpraHU3allid MO JAHHBIM OYXTalTepCKOro yuera
U OTUETHOCTH B LIEJAX BBIABJICHUASL EdyTPUXO3SMHCTBSHHBIX PE3CPBOB, YCTPAHCHUS MOTEPh M
HEMpPOM3BOACT:CHHBIX 33Tpat.

4.12. Yyactue B 0QOpMIICHHI MaTEpHATOB 110 KEAOCTaUaM K xXuue [w]}
¥ TOBAPHO-MATEPUATBHBIX IEHHOCT L, TIepejaua B HCOOXOAUMbIX CIT}
CIIeJICTBEHHBIC U CYJAeOHBIE OPTaHEI.




4.13. VuacTtre HapsIy ¢ pYKOBOAMTEIEM B BOIPOCaX pa3MenieHus cBOOOIHBIX (GUHAHCOBEIX
cpe/cTB Ha 6AaHKOBCKUX JICTIO3MTHBIX BKJIAaX, KOHTPOJb 32 [IPOBE/IEHUEM yUYETHBIX OIEpalHii
C JICTIO3UTHEIMU ¥ KPEIUTHBIMHE JIOTOBOPaMH, LIEHHBIMHU OyMaraMu.

4.14. ObecrnieucHue CTPOroro coO/OIEHNUS CMET aIMUHUCTPATUBHO-XO3IMCTBEHHBIX U
NPYTUX pacxoj0B, 3aKOHHOCTH CIIMCAaHHA CO CYCTOB OYyXTalTepCKOro Yydera HeJIocTad,
NeOHUTOPCKON 3aI0KEHHOCTH U APYTUX MOTEPb.

4.15. KoHTposIb KacCOBOM AMCIMILIKHEI YIOJHOMOYEHHBIMI COTPYJHHUKAMU OyXTalTepUU B
npejaenax KOMIETEHLIHH, YCTAHOBISHHON TOMIKHOCTHOW MHCTPYKLMER 1 nosoxkeHnaMu banka
Poccun.

4.16. CocraBnenne GagaHca W OMNEPATHMBHBIX CBOJHBIX OTYETOB O J0XOAAX M pacxojax
cpeacts, 00 UCTONIb30BEAaHMM  Clo;KeTa, JIpyroit  OyxraiaTepckod M - CTaTHCTHYECKOM
OTYETHOCTH, MPEACTARICHUE WX B YCTAHOBIEHHOM LKOPSIKE B COOTBETCTBYIOIIME OPradbl.

5. [TonHomMouHusa OyXrajaTepuH

Jliis OCYIIECTREHUS CBOHMX (YHKXIMH M BBIIOJHEHHMS LOCTABACHHBIX 3a7au CyXTaJITepus
UMEET CIIEAYIOLINE [TI0JTHOMOYHSL:

5.1. TpeGoBaTh OT BceX MOJpa3AciCHUN OpraHH3aIM COOMIOAEHUs TOpsAaAKa opOpMIIEHUS
oIepauuii v MpeJICTaBICHUS B yCTAHOBIEHHbBIE CPOKHU HE00301UMBIX JOKYMEHTOB M CBCACHMUIA.
5.1.2.TpeboBaTe OT pyKOBOAWTEEH CTPYKTYPHBIX MOJApA3AENCHUI OpraHu3aluuu U
OTIESIBHBIX CICIIUATACTOB TMPWHATHS MEp, HAampaBICHHEIX Ha oO0ecledeHHE HpaBUIBHON
opraHuzanu 6yxyuera.

5.1.3. BHocuTh TIpe/Ii10;KeHHUsT PYKOBOICTBY OpraHU3allMy O MPUBICYEHUHM K MaTepUaIBHONW U
Z[HCLLI/IHJ'II/IHapH()ﬁ OTBCTCTBCHHCCTH JODKHOCTHBIX JIML I1C DE3Y./AbTAaTaM IMMPOBCPOK.

5.1.4. He npuHUMAaTh K HCIOJHEHUIO U OGOPMIICHHIO JOKYMEHTHI 10 OIEpPAIlisiM, KOTOPHIE
MPOTUBOPEYAT 3aKOHOLATENBCIBY M YCTAHOBICHHOMY [IOPSAKY IPHEMKH, XPaHCHHA U
PacxoJ0BAHUA ACHEKHBIX CPEICTB, TOBAPHO-MATEPHUAIBHBIX W JAPYTUX LEHHOCTEH, a TaKKe
0€e3 COOTBETCTBYIOLIETO PACMIOPAKEHMS TUPEKTOpa PUINana U HadaJlbHUKA OTAEka IIpaBOBOIO
U KaJpoBOro cOecreyeHus.

5.1.5. Bectu nepenucky mo poipocam OyXrajJTepcKOro yuera U OTYETHOCTH, a TAKKE APYrUM
BONPOCAM, BXOASUIMM B KOMi€TEHIMIO OyXrairepud W He TpeOYIOUIMM COTIACOBaHUS C
PYKOBOAMTENEM OpraHU3alUu.

5.1.6. IlpencraBUTENBCTBOBAT: B YCTAHOBIEHHOM TIOPSJIKE OT KMEHW OpPraHU3alMH IO
BOIIpOCAM, OTHOCAIIMMCA K KOMIETEHUUH OyXrajTepuu, BO B3aUMOOTHOIIECHUAX C
HAJIOTOBBIMH, (UHAHCOBBIMU OPraHaMH, OpraHaMK T[OCYJAPCTBEHHBIX BHEOMOKETHRIX
(GoH/0B, OaHKaMU, KPEIATHBIMH YUPEKICHUAMM, UHBIMHA roCy1apCTBEHHEIMA
OpraHU3alLMAMHU, a TAKKE APYTUMHU OPraHU3alMsIMH, YUPEKICHUIMU.

5.1.7. JlaBaTh yKazaHUS CTPYKTYpHBIM IIOJpa3/IeJICHUAM OpraHU3alMM [0 BOIIPOCaM,
OTHOCALIMMCS K KOMIIETCHLIMU OyXragTepud M BBITEKAOWUM M3 (QYHKUHAHA, KOTOpBIC
MEPEYHCIICHBI B HacTosAmeM [lc.10xeHun.

5.1.8. TpeboBaTh 1 [onyudath aTepuainsl, HHOOPMALNIO, HEOOXOUMBIE IS J1CATEIbHOCTA
OyXraiaTepuu, OT CTPYKTYPHBIX i10Apa3/Iec/ICHUt OpraHu3aluu.

5.1.9. OOpamarbcs ¥ Moxy4aTh OT CTPYKTYPHBIX IOJApasIelICHUN  OpraHu3alvy,
rOCY/IapCTBEHHBIX NPEANIPHATUHN U yUpEKICHUN HEOOXOAUMYIO METOIUYECKYIO, MPABOBYIO U
KOHCYJbTAlMOHHY) {TOMOIIb B BBIMTOJIHEHHH 3a/1a4, BO3JIOKEHHBIX HA 6vxramepmo

5.1.10. JlaBaTs pasbsiCHEHHMS L PEKOMCHJALMU MO BOLpPOCaM, BX [w]}
Oyxranrepu.

5.2. T'naBxblit SyxXrajrep AMEeT CACAYIOIIUE IpaBa.




5.2.1. B cnayuyae oOmapyxernus HE3aKOHHBIX IEWCTBUN MOIKHOCTHBIX JIMII JOKIIaJABIBATH O
HUX PYKOBOJUTEIO OPraHU3aLYHA JJIs IPUHSTHS MEP.

5.2.2. BHocuTh MNpeIoKEHUS] PYKOBOJACTBY OpraHM3allUd O IIEPEMELICHUH COTPYAHHUKOB
Oyxrajarepud, UX MOOLIPEHHH 32 YCHEUIHyI paboTy, a TaKkKe MPEIJOXKEHUS O HAIOKECHUU
JAUCUUITTUHAPHBIX B3bICKaHUI HA COTPYJHMKOB. HapyIHAIOIUX TPYI0BYIO JUCIUILINHY.

5.2.3. CornacoBbiBaTh € PYKOBOJAUTEJIEM BOIMNPOCH  HA3HAYEHMsS, VYBOJILHEHUI U
MIepEMEIeHHUS COTPYAHUKOB OyXTalTepHH.

5.2.4. TlpuMeH:ATh MO COTTACOBAHUIO C PYKOBOJHUTEIEM OPTaHU3ALUU MEPHI TOOLIPEHUS JTHO0
MephI B3bICKaHusl. Mepsl B3LICKAHUS MOTYT THPUMEHATHCS TOTJAa, KOrda COTPYAHMK
OyXrajaTepud MOBTOPHO AOMYCTHI OIIMOKY, MPUBCALIYI0 K (UHAHCOBBIM IIOTEPSAM IS
opraHuzauuu, 1100 JOMYyCTHI yTeUKy UHGOpMaIiY, HocseH KOHGUACHLIMATIbHBIA XapaKTep.
5.2.5. TlpeacraBiiATe pa3HOIWIACHS PYKOBOAMTENIO OpPraHHU3allMd B OTHOINCHWHM BEACHHS
Oyxyuera.

5.2.6. PykoBO/ACTBOBaTECA NMUCHLMEHHBIMU PACIIOPSHKEHUSIMH PYKOBOJMUTEIA OpraHM3alud B
cllyyac BOSHUKHOBEHAA pPa3HOITIACHI MEXIy PYKOBOJMTENIEM M IVIABHBIM OyXraiTcpoM B
OTHOUIEHUH BeACHUA JyXyuUera.

5.2.7. Tpe6oBaHus OyXraiTeprid B 9acTH MOpsAKa oGOPMIICHHUS ONEpauil U MPEICTaBIeHUS
B OyXranTepuro HeOOXOIUMEIX JOKYMEHTOB M CBCICHHUH SBISIOTCS 00S3aTeIbHBIMU IS BCEX
IIOJIpa3IeNeHUl OpPraKu2aiiuu.

S. B3auaMOUTHOLICHHA & CBSA3H ¢ APYTHUMH CTPYKTYpHLIMH NOApa3ieIeHuAM I
YHusepcurera u @uinaia

6.1. BszaumogeiictBue OyxraaTepuu ¢ JAPYTUMH CTPYKTYPHBIMH  MOAPA3AECTCHUSMU
YHHUBEPCUTETA U (liivialla ONpesienseTcs 3aJadyaMi U QYHKIHUAMY, BO3JI0KEHHBIMH Ha HETO
HacTOSAIMM I Iommosselinest.

7. OTBETCTBEHHOCTh

7.1. Crenedt OIBCTL/BEHHOCTH TJIaBHOTO OyXraiTepa ¥ pabOTHEKOB CyXIaITepHH
YCTaHaBJIMBAECTCA B COOTBETCTBMU C JICHCTBYIOHIMM 3aKOHOAATEIBCTBOM Poccuiickoit
Qenepanny, JI0KaTbHBIMH HOPMAaTUBHBIMM aKTaMH YHMBEPCHUTETA U JOJDKHOCTHBIMH
HHCTPYKIUSIMHU.

COI'JTACOBAHO:
I'maBHb1ii Oyxrantep Lt~ 10.10. JlaytoB
( OneKTpPOoHHbIA [AOKYMEHT noAnmcaH yCcuneHHon A

KBan1uUMPoBaHHON 3NEKTPOHHOM NOAMNUCHIO.
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