MHHUCTEPCTBO HAYKHU U BBICILEI'O OBPA30BAHMS POCCUMCKOM ®EJIEPALTUA
®EJIEPAJIBHOE I'OCY JAPCTBEHHOE BIO/DKETHOE OBPA30BATEJILHOE YUPEXJIEHUE
BBLICIUEI'O OBPA3OBAHHSA
«YOUMCKUI YHUBEPCUTET HAYKH U TEXHOJIOT Uif»

CUBAMCKUI HHCTHUTYT (GUJTUAIT) VYHUT

ITPUKA3

«PEy 24 2023 Ne 727
Cubait

O6 yrBep:xkaenun [lonoxenns o bubdinorexe

Ha ocHoBanum 4. 3 cr. 28 ®emepanbHoro 3akoHa or 29.12.2012 N 273-03 «O6
o6pasoBanun B Poccmiickoit ®enepannmy», noamyHkTa 7 myHkTa 4.21 ycraBa defepaabHOrO
TOCYJApCTBEHHOTO OIO/DKETHOTO 0Opa30BATENBHOTO YUPEKAECHHMS BBHICIIETO0 00pa3oBaHUA
«Y QUMCKuit yHUBEPCUTET HAYKH U TEXHOJIOTUI» MPHUKAa3BIBAlO:

1. VYreepautes Ilonoxenue o O6ubauoreke Cwubalickoro wuHcTuTyTa ((MIuaia)
dbenepaIbHOr0 roCyJapCTBEHHOT0 OIOJDKETHOrO 00pa3oBaTeNBHOIO YUPEXKAEHUSA BBICILETO
o6pasoBanus «Y GUMCKHil YHUBEPCUTET HayKu U TexHomoruity (IIpuoxenue).

2. Ormeny mpaBoBoro M KaapoBoro obecmeueHus (SAradaposa [.JI.) obecneunts
PACCHUIKY HACTOSIIETO MPUKa3a BO BCE CTPYKTYPHBIE MOAPa3ACICHUs.

3. Hactosmuit mpuka3 BCTymaeT B CHITy C JaThl €r0 MOANMCAHMUA.

4. KOHTpOIb 3a HCTIOJHEHHEM HACTOAIIETO NPHMKAa3a Ha 3aMECTUTENA AUPEKTOpa MO
Hay4Hoi1 pabote HacsipoBy ['.M.

H.C. XamutoB

Hupexrop




IHOJIOKEHHUE
O 6nb1norexe CHU (punnana) YYHuT

1.00mue moJsioxkeHust

1.1 Bubnuoreka sBruseTcs y4ueOHO-BCIIOMOTATENBHBIM IOApa3aelieHHEM
Cubaiickoro uactutyTa (Qunuana) benepaibHOTO TOCYIapCTBEHHOrO GI0HKETHOIO
00pa3z0BaTENbHOTO YUPEKICHUS BBICIIEro 00pa3oBaHus «Y QUMCKUHA YHUBEPCUTET
HayK{ U TEXHOJIOTUI.

1.2 Hacrosimee 1lonoxxeHne perynupyeT AeSTENbHOCTh U OCYIIECTBISET
KOHTPOJIb 3a OJTOM [AEATENbHOCTHIO B COOTBETCTBHM C  JIeHCTBYIOIIAM
3aKOHOJaTeJICTBOM, OIPEAENSAET €ro 3a1a4u, (PyHKIUH, IIOTHOMOYHS, CTPYKTYDY.

1.3. B cBoeil nesarensHOoCcTH bubnuoreka pykoBozacTByeTcss KoHCTUTYIHEH
Poccuiickoit ®enepaunu, TpynoBeiM koxekcoM Poccuiickoit deneparmn,
3aKOHaMH M HOPMAaTUBHBIMH akTamu Pecmy6mukm BamrkopTocran, I'paxmaHCKUM
xomekcoM Poccuiickoit ®enepaunu (4. 1V), deaepanbHBIMM 3aKOHAMH OT
29.12.2012 Ne 273-®3 «O6 ofpazoBauuu B Poccuiickot ®Deaepauumn», 0T
29.12.1994 Ne 78-03 «O OubnmoreunoM pgeney», ot 27.07.2006 Ne 149-®3 «0O6
HWH(popMauuy, WHGOPMAIMOHHBIX TEXHOJOTHUAX U O 3alluTe HHPOPMAIMH», OT
29.12.1994 Ne 77-03 «O06 ob6s3aTeI-HOM SK3eMILISIpE TOKYMEHTOBY, oT 27.07.2006
Ne 152-03 «O nepcoHambHBIX HaHHBIX», 0T 25.07.2002 Ne 114-®3 «O
[IPOTHBOACHUCTBUE 3KCTPEMHUCTKON AEATEIBHOCTAY» U MHBIMHU 3aKOHOJAATENbLHBIMU
aKTaM# 0 OubnuoTeuHOM Iene W 06 WHpopManud, WHGOPMATH3ANUH U 3allIuTe
uHQopMalMK, [OKyMEHTaMM, T[IOCTAHOBIEHHWSAMH, NpPHUKa3aMH W  HWHBIMH
HOPMAaTVBHBIMU ITPaBOBEIMHM aKTaMH OPraHOB YIIPAaBJIEHUS BBICIIMMHU YYeOHBIMHU
3aBEJICHUSMH, YCTaBOM M JIOKAJIbHBIMM aKTaMH YHUBEPCHUTETa, YKa3aHHUSIMHU
PYKOBOJACTBa, HacTosIKM [loroxxeHneM.

1.4 TIlonHoe HamMmeHOBaHWe moApasfeieHus: bubmuoreka Cubalickoro
uHCTUTYTa  (Qmnuana)  denepaabHOTO  TOCYAApPCTBEHHOTO  OHOMHKETHOTO
00pa30BaTENFHOIO YUPEXIEHHSI BBICIIEr0 00pa3oBanus «Y GUMCKU YHUBEPCUTET
HAyKU ¥ TEXHOJIOTHI».

CokparieHHOe HanMeHoBaHKe — bubinoreka. .

1.5 Dbubnmorexka co3gaetcs, NeperMEHOBLIBACTCS, PEOPraHU3YETCS W
JUKBUIAPYETCS TPUKAa30M peKTopa YHUBepCUTeTa. buOIMOTEeka OCYIIeCTBIISIET
IlpaBa ¥ BBINONHSAET OOS3aHHOCTY B COOTBETCTBHHM CO CBOEH KOMIIETEHITHEH,
onpenenseMoil HactosiuMm [lonoxeHneM W APYrUMH  JIOKaJbHBIMH aKTaMHU
VHuBepcurera.

1.6 bubnnoreka uMeeT HEOOXOTUMEIE IITAMITBI, HCIIONB3yEMble B CTPOTO
COOTBETCTBUM C MIpeIHA3HAYCHUEM.

2. CTpykTypa H yupaBjeHue
2.1 CrpykTypy ¥ WITaTHOe pacnucaHue BUOIUOTEKH yTBEp)KAaeT TUPEKTOP
WHCTUTYTa ¥ B YCTAHOBJICHHOM TIOPSIJIKE.
2.2. B ctpykrypy bubnnorexu BXonsT:
- Otnen ynpasieHus ¢hoHIaMu;
- Otmen obcmyKuBaHU;




- UadopMalloHHBIN OTIEN.

2.3. TpynoBble 00si3aHHOCTH paOGOTHUKOB BHONHMOTEKH, YCIOBHSIX MX TpyhAa
OIIPEAEIAIOTCSA 3aKOHOAATENECTBOM P®, TpyJOBEIMU TOrOBOpPaMH, 3aKIIIOYa€MbIMU
C KaxaeIM paboTHHMKOM, IlpaBuigamMu BHYTPEHHOTO TpPYIOBOTO pacIoOpsiKa
Qunnana ¥ MHBIMU JIOKAJTbHBIME HOPMAaTUBHBIMU aKTaMH Y HUBEPCHUTETA, a TaKXKe
JODKHOCTHBIMH WHCTPYKIIUSAMU paboTHUKOB brubnnotexn.

2.4. OO6mee pYKOBOJACTBO W KOOPAWHALHIO ACATENIBHOCTH buOIMOTEKH
OCYILECTBIISIET KypUPYIOLIUI 3aMeCTUTeIIb AUPEKTOpa o yueOHOoM! padorte.

2.5. 3aBemyroumii OuOIHOTEKOW HeceT MOJHYK OTBETCTBEHHOCTh 3a
pe3ynbTaThl paboTH B Ipeiesiax CBOeH KOMITETeHITHH.

2.6. PaGoTHuky OUOIMOTEKY TPHHUMAETCS Ha paboTy U YBOJIBHSIETCS IIPHKA30M
aupekTopa MHcTUTyTa MM jIHlla, Ha KOTOpOe BO3JIOXKEeHBI TaHHBIE MTOJIHOMOYHS B
YCTAHOBJICHHOM IIOpSJKE, IO IIPEACTABICHUIO KYPHPYIOIIETO 3aMEeCTHTEISA
OUpeKTopa.

3. OcHOBHBIE 32291
OcHoBHBIMU 3a51a4aMi bUGIHOTEKH ABIAIOTCS:

3.1. ®opMupoBaHHME  ONTUMAIBHOM  cUCTeMBl  OHONMOTEHHO — —
MHPOPMAMOHHOTO OOCITyXHUBaHUS ( C y4eTOM BO3MOXKHOCTEH BHPTYANbHOM
CpelBl) BceX KaTeropuii ob3oBarteneit Ouinana B HAyYHEIX, 00pa3oBaTENbHEIX U
BOCIIMTATEIBHBIX LIEJIIX Ha OCHOBE JOCTyIa K OMOIMOTEYHBIM HHPOPMAIIMOHHBIM
pecypcam , yelyraM U cepBHCaM.

3.2. HHarerpupoBaHHe HHGQOPMAIMOHHBIX pECcypcoB, OOeCIeUHBAIOMINX
JUCTAaHIIMOHHOE 00yUYeHue, B UHPOPMALIMOHHO — 00pa30BaTENbHYIO CPEIY.

3.3. ®opMUpOBaHUE U COXpaHEHHE CUCTEMBI HH(HOPMAIMOHHBEIX PECYpCOB Ha
pa3HBIX HOCUTENSX, BKJIOYas IledyaTHble W3JaHUS, B COOTBETCTBHH C
o0pa3oBaTebHBIMU IIPOTPaMMaMH, Y4eOHBIMH IIaHAMHU, TEeMAaTHKON Hay4YHBIX
UCCIIEI0BaHU}, MHHOBALIMOHHBIMU HANpaBICHUSAMU pPa3BUTHUS YHHBEPCUTETA HU
HH()OPMAIIMOHHEIMH [TOTPeOHOCTIAMHU NOJIb30BaTeNeH.

3.4. ObecneueHre MHOTOACIIEKTHOTO PACKPBITHSA MHGOPMAIIHOHHBIX PECYPCOB
bubmiorexu, OubnauoTeyHoro (oOHZAa Uepe3 CHCTEMY KaTalOrOB M Jpyrue
UCTOUYHUKH WHGOpMHUpOBaHUS, (HOpMUpOBaHWE U COXpaHEHWE CIPaBOYHO —
IIOMCKOBOTO almapaTa B 3JIeKTPOHHOH (hopMe.

3.5. dopmupoBaHue HHPOpPMalMOHHO — OubmHorpa@uyeckolt KyJIbTYpbI
NIOJIb30BATENIEW, NPUBUTHE HABBIKOB IIOIB30BaHUSA OUOIMOTEUHBIM (QOHIOM H
3JIEKTPOHHBIMH ~ pecypcamM, oOydeHHe MeToJaM T[OMCKa HWHGOpMaluud U
Oubnmorpaguueckoro opopMITeHNs y4eOHBIX 1 HAyYHBIX paboT.

3.6 OcymiecTBIeHNE METOJUYECKOr0 PYKOBOJCTBAa OMOMMOTeKaMu (huimaa,
KOOpAMHAIIMA U KOOIEpaLns JeITeNbHOCTH bubmnoTekn ¢ OuMOIMoTeKaMu Ipyrux
CHCTEM U BeIOMCTB U MHBIMU HHPOPMALIMOHHBIME YUPEKICHHUSIMH.

4. ®yHKUIUA
B cooTBeTCTBUHU ¢ BO3NOXEHHBIMU 3aaduamu brbinoreka 1
byHKINN:




4.1. Opranusyer nuddepeHIpoBaHHOE OMONIUOTETHOE W MHOOPMAITHOHHO —
bubnrorpadguyueckoe o0OCTy)KMBaHUE TIOJAB30OBATENed, B TOM 4HCIE JHIl C
OIpaHWYEHHBIMU BO3MOXHOCTSMH 3/I0POBbS, B YUTANBHBIX 3allaX , Ha abOHeMeHTax
C yUeTOM 3aKOHOAATENHCTBA 00 aBTOPCKOM M CMEXHBIX C HHM IpaBax, O 3allUTe
IIepCOHAJIBHBIX JAaHHBIX U IPOTUBOJCHCTBIM IKCTPEMUUECKON AEATEIEHOCTH.

4.2. ObecnieunBaeT JOCTYI K MOANUCHBIM pecypcaM (Guinaia B COOTBETCTBHH
C NHALEH3UOHHBIMHU COTJIAIICHUSMH U K 3JIEKTPOHHBIMH pecypcaMHu COOCTBEHHOI
TeHEepallry.

4.3. llpenocTaBnseT IONB30BATENSAM OCHOBHBIE U JOIOJHHUTEIHHEBIE
OuOMMOTeYHO — WHMOPMAIMOHHBIE YCIyTH, PpACIIMPSAEeT HUX IIepeueHb,
COBEPILIEHCTBYET HA OCHOBE COBPEMEHHBIX TEXHOJIOTHIH, 00eCIIeYnBaET YCIOBHS U
pexuM nonb3oBaHUAMHU. VHpopMupyeT 0 OMONHOTEUHBIX pecypcax, yciayraX u
CEepBHCAX, OPraHU3yeT BEICTABOYHYIO U PEKJIaMHYIO paboTy, B TOM JHUCIIE Uepe3 CaiT
U npyrue GopMel OudIHOTEeYHOr0 HHQOPMUPOBAHNS.

4.4.OxaspiBacT OuOnMOrpaguyeckylo ¥ HWHOOPMAIMOHHYIO MOAIEPIKKY
IIyONMKalOHHOM AeqTeIbHOCTH YUeHBIX U IperoAaBaTeel Gpuunana.

4.5. Cozpgaer Oubmuorpaduueckue mpoAyktsl (Oubnuorpadudeckue CIMCKH
JUTEPATYpsl 1O AWCLHUINIMHAM, HH()OPMAIMOHHBIE MAHIKECThl, TeMaTHYECKHE
TIaIlKK peCypcoB 3apyOe)KHBIX U3J1aTebCTB ( B 3JIEKTPOHHOM BHUJIE), B TOM YHCIIE T10
3ampocy IpernoaaBaTeneit.

4.6. BeiaBnser u u3ydaeT HMH(OPMAIMOHHBIE MOTPEOHOCTH PA3HBIX TPYIII
II0/Ib30BaTeNel YHUBEPCUTETA, YIOBIETBOPEHHOCTh OMOIMOTEYHBIME PECypCcaMH,
yCIyraMH U CEpPBUCAMHU.

-4.7. OcymecTBisAeTcs KOMIIEKToBaHKe bubmuoTeuroro gonmga bubmioreku, B
TOM YHCJ€ JIEKTPOHHBIMU W3JaHUSMHU ¥ KOJUIEKITUSMHE , TOCPEACTBOM IOKYIIKH,
noamucky.. ITpuobpeTaeT ydeOHble M3aHUS C YUETOM 3asfBOK MOApa3leleHui B
COOTBETCTBUHU C KpUTEPUSIMH U HOpMaMH 00pa30BaTeIbHEIX CTaH1ApTOB.

4.8. Vrpasnset 6ubnnorednsM pornoM brubnrorexku: mpou3BoANT 006paboTKy,
U3BATHE, 00ECIIeUNBACT COXPAHHOCTD U3IAaHUH.

4.9. ITpuarMaeT yqactue B pOopMHUPOBaHIM 00eceueHHOCTH 00pa30BaTeIbHBIX
IIpOrpaMM, COIJIaCyeT CIHUCKHA Y4eOHBIX W3JIaHW, BKIIOYaeMbIXx B paboune
IIPOTPaMMBI JAUCIUTLIHH.

4.10. Opranusyet 4 BeJeT CIIpaBOYHO — MTOMCKOBBIN aIflapar B JIEKTPOHHOM
BHUJIe, pacKpbIBaeT cojiepkanue OubaroTedHoro Gouia.

4.11. B3auMozelcTBYeT CO CTPYKTYPHBIMH MOIpa3aeIeHAIME Y HHBEPCUTETA
U ¢unuana mo BonpocaM (GOPMHUPOBaHHS ETUHOrO OHOIHOTedHOro (oHmA H
o0ecliedeHHOCTH 00pa3oBaTenbHOTO Tpollecca, Oubmuorpadudeckoi U
MHQOPMAIHOHHON NOAJePKKM HAy4YHOH W HWHHOBAI[HOHHOM IeATENEHOCTH
YHuBepcHTeTA.

4.12. Opranu3syeTt cucTeMy IOBBIIIEHUS KBATHGHKALUN Kaapos bubnuoTex.

5. Honnomounss budaunorexkn
Has oCyIecTBIEHUsS CBOUMX (YHKUUN U BBITOJHEHHS
bubnmoTeka uMeeT cienyoie MOJTHOMOYHS:




5.1. CamocrosdTenbHO ONpenensaTh CcOJAepKaHWE W KOHKPETHBIE (OPMEI
NEATEeNbHOCTH B COOTBETCTBUMU C 3afadaMyu W (DYHKIUSAMM, OMNpeleIeHHBIMU
HacrosmuM [lonoxeHneM.

5.2. Pa3pabaTriBaTh KOHUEIIINIO PAa3BUTHS, €XETOMHBIE TIAHEI, CTPYKTYPY U
IpaBuUJIa T0JIb30BaHUA OMOIMOTEKH U1 OCYIIEeCTBIEHUS JOCTYIIA K 6UbIMOoTeYHBIM
pornam 1 HHPOPMAITMOHHBIM pecypcam.

5.3. PaspaGateBath mnpoduib KOMIUIEKTOBaHUS OUOMMOTEYHOTO (HOHIA,
U3BIMATh JOKYMEHTHI 13 OH/IAa B COOTBETCTBUH C JEHCTBYIOUIMMH HOPMATHBHBIMU
IIPaBOBBIMU aKTaMH.

5.4. YcraHaBnMBaTh OIPaHUUYEHUS Ha KONMPOBAHME W BBIIAYY HOKYMEHTOB,
IpeAHa3sHa4YeHHBIX U1 [IOCTOSHHOIO XpaHEHHUs, B COOTBETCTBHUH C MPaBUIAMHU
II0JIb30BaHus OMUOITNOTEKOM.

5.5. OpraHu3oBBEIBaTh MPOBEACHHE CEMUHAPOB, KOHGepPEHINI, BHICTABOK,
y4aCTBOBaTh B IIporpaMmax, IPoeKTax, KOHKypcax. BxoauTs B mpodeccruonanbHbie
OubnroTeunble OOBEINHEHNS, KOHCOPLUYM, B TOM YHCIE MEXIYHAPOIHBIE , TIO
HalpaBJICHUSAM CBOEH MAEATENBHOCTH B COOTBETCTBHM C YCTaHOBJICHHBIMH
JEWCTBYIOINM 3aKOHOJATEIECTBOM ITOPSIKOM.

5.6. 3ampalmMBaTh W MOXy4aTh MHGOPMAIIHIO B YCTAHOBJIIEHHOM MOpPSIKE OT
CTPYKTYPHBIX ITOJpa3AesieHuil (unuana s OCyILeCTBICHHs paboThI, BXOIAIINX B
KOMIIeTeHHIo bubnuoreku.

5.7. YuacTBOBaTh B MOATOTOBKE MPEIIOKEHUH U JOMOJHEHUH K JIOKAIHHEIM
aKTaM YHHUBEpPCHUTETA.

6. B3auMOOTHOLIEHHS H CBSI3U € IPYTHMH CTPYKTYPHBLIMH
noapasaejieHussMu MHcTuTyTa
6.1 bubnroTeka OCyIIeCTBIsAET BO3NOXKEHHBIE HAa Hee QYHKIMH U 3a7a49l Kak
HEMIOCPENCTBEHHO, TaK W BO B3aUMOACHUCTBUU C JPYTUMU CTPYKTYPHBIMH
[IOApa3JeNIeHUsAMU YHUBEPCUTETd, MWHBIMM OpraHaMM K OpraHU3alMsIMH B
COOTBETCTBUU C €€ KOMIIETEHIIUSMHU.

7. OTBETCTBEHHOCTb,

7.1. CreneHb OTBETCTBEHHOCTH PYKOBOAWTENA W pabOTHHKOB bubGamoTeku
YyCTaHaBIMBAaeTCS B COOTBETCTBHM C JISHCTBYIOIIMM  3aKOHOAATENHCTBOM
Poccuiickoit @enepanny, JOKAIbHEIMA HOPMAaTUBHBIMUA aKTaM{ YHUBEPCUTETA U
JOJKHOCTHBIMU HHCTPYKIIUSIMH.

7.2 JlomXKHOCTHBIE 0053aHHOCTH OUOIHOTEKH ONPeNeNsIOTCS JOKHOCTHOM
HHCTPYKIHeH, yTBepKIeHHON TUpEeKTOpaM HHCTUTYTA.

( OneKTPOoHHbIA JOKYMEHT NoAMMcaH ycuneHHon A

KBannhuumMpoBaHHOW 3NIEKTPOHHON NOANUCHIO.
I'Io;:mn HHWK 3N1eKTPOHHOro flOKyMeHTa XpaHnuTca
B CUCTEeMe ANEeKTPOHHOro nDKyMeHTODGQpOTB

Y(OUMCKOro yHUBEpCUTETA HaYKU U
TEeXHONOrui

CBELEHWA O CEPTU®UKATE 3NEKTPOHHOW NOAMNUCH
Ceptucbukat: 3BD2CF7C7B348361309EE98761AC4EA9B5C12FOE
Bnapeneu: MYCTA®VHA CBET/IAHA AHATONBEBHA
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