MUHUCTEPCTBO HAYKH U BBICILIETO OBPA3OBAHMS POCCUMCKOM ®EJIEPALIMHA
®EJIEPAJIbHOE I'OCY JAPCTBEHHOE BIO/DKETHOE OFPA3OBATEJIbHOE YUPEXJIEHUE
BBICILIET'O OBPA30BAHUS
«YOUMCKUI YHUBEPCUTET HAYKU U TEXHOJIOT Uiy
CUBAMCKHUM MHCTUTYT (PHJIMAJT) VYHUT

ITPMIKA3

Ty L4 2043 T. Ne &7

Cubaii

006 yrBepxaennu Ilosoxkenns 0 peJaKIHOHHO-HU3JATEIbCKOM LEHTpe

Ha ocnoBanuu 4. 3 cr. 28 denepansHoro 3akoHa ot 29.12.2012 N 273-03 «06
obpazoBanuu B Poccmiickoit ®enepanum», noamynkra 7 myHkra 4.21 ycrtaBa
¢penepanbHOr0 TroCyAapCTBEHHOTO OIODKETHOro  0o0pa3oBaTEIbHOIO  YUPEXKICHUS
BeICIIEr0  oOpazoBaHus «YGUMCKHAN  yHUBEpPCUTET HAayKM M TEXHOJIOTHI»
NpPUKA3BIBAK:

1. VrBepmute IlonokeHne o pelakIMOHHO-H3OATENbCKOM IieHTpe Cubaickoro
UHCTHTYTA (prarana) GpeepalbHOro rocyAapCTBEHHOro OI0/PKETHOr0 00pa3oBaTeIbHOTO
YUPEKIACHHS BBICHIETO 0OpasoBaHus «Y(GUMCKHIT YHUBEPCUTET HAYKH U TEXHOJIOTHI»
(Ilpunoxenue).

2. Otneny npaBoBoro M kaapoporo obecreuenus (Sradaposa JI.J1.) obecreunts
PacChUIKY HAaCTOSIIETO MPHKa3a BO BCE CTPYKTYPHbIE NOAPa3ACICHHU.

4. Hacrosimuii mpHUKa3 BCTYIAET B CHIY C AATHI €r0 IOANHCaHNS.

5. KoHTpob 32 HCIIOTHEHNEM HACTOSAILETO MpHKa3a Ha 3aMECTUTENI AMPEKTOpA 110
Hay4uHoit pabote Hacsipory .M.

Jupekrop A HU.C. Xamuros




HOJIOKEHUE
0 PeIAKUHOHHO-H3IATEJbCKOM LEHTPE

1. O0mMe moJI0KEeHu

1.1.  PemakumoHHO-w3gatensckuid neHTp (manee — PUII)  sBmsercs
CTPYKTYPHBIM monpazjienenueM Cubaiickoro WHCTUTYTa (dunuina) QenepansbHOro
rOCYJapCTBEHHOTO  OIO/KETHOro  00pa3oBaTENbHOTO  YUpEeXJEHHS . BBICIIErO
o6pazoBanus «Y QUMCKHI YHUBEPCUTET HAyKH M TeXHOJIOruiy (manee - UHCTUTYT).

1.2.  Hacrosmee [lonoxenue perynupyer gesreasHocts PULY, onpenenser ero
3aJa4i, QyHKIIUH, TIOJTHOMOYHS, CTPYKTYPY.

1.3. B cBoeii gesremsHocTM PUIL] pykoBonCTByeTcss — AeHCTBYIONTHM
3aKOHozaTenscTBOM Poccuiickolt Denepayl, HOPMaTUBHBIMU aKTaMH U CTaHIAPTAMH,
PEryIIMPYIOIIMMY  M3JATENBCKYIO0 JESTeNIbHOCTh, YcTaBoM Y YHUT u Hacrosmmm
nosioxxeHueM. Mznarensckue dyHkumy PUI] ocymiecTBisieT Ha OCHOBaHHHM JIUIIEH3UH Ha
U3aTeNbeKyro aestebHOCTh (JIP Ne 021319 o1 05.01.99.1)

1.4. llomnoe Ha3BaHWe - pemaKIMOHHO-M3AaTeNbckuit neHTp. CokpalieHHOe
HanMeHoBaHue - PUI].

1.5. PUI] co3maercs U TUKBUAUPYETCS PUKA30M PEKTOpa YHUBEPCUTETA.

2. CTpykTypa u ynpasjeHHe

2.1. Crpykrypy u mrratHoe pacnucanme PULL yrBeprkmaer pexkrop YYHuT B
YCTAHOBJICHHOM HOpPSIZIKE.

2.2..B ctpykrypy PULI BxoasT:

- penaxuys yueOHO-METOAMIECKOM JIUTepaTyphl,

- OIIEPAaTUBHO-NOIUT papUUECKHit YHaCTOK.

2.3. Tpynossie obs3anHOCTH paboTHHKOB PULI, ycnoBus ux Tpyaa onpenemnsroTcs
3aKOHOZATelNbCTBOM P®, TpymOBBIMU [OOrOBOpaMH, 3aKIIOYaeMBIMH C KaXIBIM
paboTHukoM, [IpaBuaMy BHYTpEHHETO TPYIOBOTO PACIIOPSAKA WHCTHUTYTA ¥ HHBIMH
JOKaJbHHIMY HOPMAaTWBHBIMH aKTaMH HHCTHTYTa, a TaKXe JOKHOCTHBIMH
HUHCTpYyKUUAMH paboTHuKOB PULI. .

2.4. O0mee pykoBOACTBO W KoopauHauwst aestenpHocTr PHUILI ocyrecTsiser
Havaimsauk PULL;

- maHupyer paboty PHLI[, obecneunBaeT BBINOJHEHWE OCHOBHBIX 3afa4 |
¢ynkuuii PUL;

- BHOCHUT TIPEUIOKECHUS PYKOBOICTBY MHCTHTyTa O CcTpykType PUII, mratHom
pacmicanuu PUL[ B cOOTBETCTBUM C pealbHBIM OOBEMOM M XapakTepe BBIMOIHIEMBIX
paboT, mpueme Ha paboTy, IiepeBofie M YBOJMBHEHWH, IIOOIIPEHWH COTPYIHUKOB,
HAJIO)KEHHU B3BICKaHUH, pa3MELlIEeHNH OTAeNa, 00 YCIOBUSX TPYa U PeXuMe padoTe;

- YIBEP)KIAET NJOJDKHOCTHBIE MHCTPYKIMU coTpyTHUKOB PULI.

2.5. PULL HemocpeCTBEHHO MOMUMHSETCS 3aMECTUTEITIO JUPEKTOpa IO Hay4IHOM
paboTe UHCTHTYTA.

2.6. Hauvampauk PUI[ npunHumaercs Ha paboty u
JUPEKTOPA WHCTUTYTa WM JIMLA, HA KOTOPOE BO3JIOKEHSHI




YCTaHOBIEHHOM IIOpsIKe, 10 MpPeACTABICHUIO 3aMECTUTEN TUPEKTOpa 10 HaydyHOU
pabote. Hagansauk PUL] MokeT SBIAThCA WIEHOM YYEHOrO COBETA BYy3a.

2.7. PUL] B3aumozneilicTByeT ¢ akynbsTeTaMu, kKadeapamu, OUOIMOTEKOH, yaeGHO-
METOIUYECKHM COBETOM, IUIAHOBO-3KOHOMMYECKUM OTJIENIOM, OTJENIOM IPaBOBOTO H

Ka[poBoro obecneueHus, OyxranTeprei, CTOPOHHUMH OPraHM3alAsIMU 1 yUPEK ICHHsI-
MH.

3.0cHoBHBIE 3a0a4YHU

3.1. OcHoBHOl 3amauett PUI[ sBasieTcs oOpraHuzallisl M OCYIIECTBJIEHHE
PeNaKIMOHHO-U3ATENILCKON JIEATEIBHOCT WHCTUTYTA, U3JaHue y4deOHOH, yueOHO-
METOINYECKOU JUTEPATyPEI, MOHOrpadpuit OTBeUarolei TpeOOBaHUSIM
rOCYJapCTBEHHOI'O OOpa30BaTeIbHOIO CTAHOApTa, a TakKe BBITYCK HAYYHOM,
CIIPaBOYHON M JPYTHX BHIOB JIMTEPATYypPBl, OllepaTUBHYIO NOIHUrpaduro B HHTepecax,
obecniedenns y4eGHOro Ipoliecca U HAyYHO-UCCIeIOBATEILCKUX PaboT.

4. @yHKUHHA

4.1. B cootBercTBHU ¢ 3amadamu PUL BeosHsIET cieyronye GyHKLIIN:

4.1.1. ¢opmMHupoBaHUEe B COOTBETCTBUU C YCTAHOBJICHHBIM B MHCTHTYTE TIOPSIKOM
COBMECTHO ¢ YUYEHBIM COBETOM YHHBEPCHTETa I'OJIOBBIX TEMaTUYECKUX IUIAHOB W3IIaHWIS
JWUTEPATYpbl Ha OCHOBE aHaIM3a OOECIeueHHOCTH y4deOHOro mpoiiecca HeoOXOmuMOM
JIUTEPaTypPOU;

4.1.2. m3naHye 3aIIaHUPOBAHHBIX PYKOIIMCEH;

4.1.3: BBITIOMHEHUE OTHIENBHBIX 3JIEMEHTOB PEHaKIIHOHHO-U3IATEIHCKOIO LIMKIIA:
KOPPEKTUPOBAHUE, pEIaKTUPOBAHUE, M3TOTOBJICHHE OPUTHMHAJIOB-MAKETOR,
TUPXUPOBAHUE U T.1I.;

4.1.4. opraaM3anisi COBMECTHO ¢ YUEHBIM COBETOM By3a KOHTPOJS 3a Ka4eCTBOM
CONEPXKAaHWsI  W30AaBaEMOM  JIMTepaTyphl, e€e MoJurpadMHueckiM  HCITOJTHEHHEM,
COOTBETCTBUEM H3MaTebcKuM U normrpaduaeckim ['OCTam;

4.1.5. Mertogudeckast M KOHCYJBTaTHUBHas paloTa ¢ (akysbTeTaMH, Kadenpamu,
OMONMMOTeKOM W APYTMMH TIOAPA3NeNeHUsMH HHCTUTYTA II0 BOIPOCAM BBIIYCKA
JIITEpaTypHI;

4.1.6. onpeneneHrie TEXHOIOTMH PeIaKIIMOHHO-U3IATENTbCKOTO MPoLIecca;

4.1.7. ompeneneHvie NpolleAyphl IpPENCTABICHUS PyKOIWICel B MHHHCTEPCTBA H
BEJIOMCTBa, Y4eOHO-METONMIECKHe OOBEIVHEHHUS, HAYYHO-METOAUYECKHE COBETBI IS
IOJTY4EHHUS PEKOMEHIAINY K M3OAHUIO X C TPUPOM «yUeOHUK) MIIH «y4deOHOe ITocoouey;

4.1. 8. yaacTre B OpraHu3allvy [OBBIIICHUS KBATM(PUKAITAM TIepcoHaa;

4.1.9. obecrieuenue mnompasieNeHuii By3a ONAHOYHO-IICUATHON IIPOAYKITAEH
COIVIACHO HOPMAaTUBHBEIM TPEeOOBAHMSIM.

5. IlonHOMO4YHSA pelaKUHOHHO-H3IATEJIbCKOIO IEHTpa

5.1. Jia ocyluecTBieHHs CBOMX (DYHKIMIA U BBIIOJIHEHUS TI0
UMeeT CIe/IyIOLIHe TIOTHOMOMYS:




5.1.1. 3ampammBaTe U MONTyYaTh OT PYKOBOIMTEICH M CIEIMAIHCTOB CTPYKTYPHBIX
NOZpasfesieHnid HeoOXoAuMyl0 HMH(OPMAIMIO M JOKYMEHTBI JUI1  OCYIIECTBIICHHS
nestensHoctr PULL

51.2. 3awmodaTe JOTOBOPEI M OQOPMILITH 3aKa3hl HA BBIIOJHCHHC PaTMUHBIX
HOJIUT paPUIECKUX U 0(POPMUTENHCKUX PabOT CO CTOPOHHNMH OPraHHM3aLHSIMHE;

5.1.3. pazpabateIBaTh HOPMAaTHUBHBIC ¥ HHPOPMAITMOHHBIE MaTepUaiIbl 10 U3/a-
TEJIBCKOU AeATeIbHOCTU U1 BHY TPUBY30BCKOI'O KCITOJIH30BAHMS,

5.1.4. OTWIOHATH T[IpeACTaBICHHBIE K W3JAHWUIO PYKOIHCH B ClIydae HX
HECOOTBETCTBHUA TPEOOBAHMSAM ACUCTBYIOIMX HOPMATUBHBIX IOKYMEHTOB;

5.1.5. noaroraBMBaTe JOrOBOPBI C BHYTPEHHUMHU U BHEIIIHUMU CTPYKTYpaM# Ha
BBIIOJIHEHHE PAabOT B COOTBETCTBHUH C pyHKImsAMU PULI;

5.1.6. oCyIIECTBIIATE AONOIHUTEIBHBIE BUIBI IESTENFHOCTH (COTJIacHO cTaThe 2,6
roarryskra 51,57,58,59,60 Yerasa YYHUT);

5.1.7. momy4are HOIOIHUTENBHYIO OIUIATy cotpymrukam PUII 3a BhIMonHeHHE
o0bema paboT, IMPEeBBILIAIONIEr0 00beM, NPUBEACHHBIM B COOTBETCTBHE ¢ (DOHIOM
3apa0OTHOM IIIATHl U JOMOJHHUTEBHYKO OIUIaTy TPYAA 3a CUeT CPEACTB OT IIPHUHOCSIIEN
TIOXOJI IESITENBHOCTH (COMIacHo cTarbe 2,6 nomyHkTa 51,57,58,59,60 YcraBa YYHuUT);

5.1.8. mpr HeOOXOAUMOCTH TPUBJIEKATh K BBIIOTHEHHUIO PabOT B COOTBETCTBHU C
ocHOBHbIMU ¢QyHKUIMsiMU PUL] u B pamkax HOTIOTHUTETBHEIX BHUIOB AEATEILHOCTH
JIML], He ABJIAIOIIMXCS COTPY IHMKAMU MHCTUTYTA, 110 TPYIOBBIM COTJIAIICHUSIM.

5.2. HavanmeHuk PUL] nmeeT ciemyrorye noIHOMOYMS:

5.2.1. 3HaKOMHTECSI C IPOEKTaMHU pelIeHU PyKOBOACTBA OPTaHM3AIMM I1O
BOIIPOcaM, OTHOCAIIMMCA K komneTeHimn PHL;

5.2.2. BHOCUTh Ha pacCMOTpeHHe PYKOBOJCTBA OpraHU3al|H IPemjIOoKeHUs II0
COBEPIIICHCTBOBAaHMIO JesTebHOCTH (pabotel) PHUILI, opraHuzaniyd B LIEIOM B
IIpeneaax CBOeH KOMITETEHIINN;

5.2.3. moaroraBIMBaTh MO MOPYYECHUIO BBIIECTOSAIIETO PYKOBOIUTENIS IIPOEKTHI
IIPUKA30B PYKOBOIWTEIsl OpraHu3aliiy 10 BOPOCcaM, OTHOCAIIUMCS K KOMIIETEHIIUN
PHL], a Taroke n3maBaTh pacriopsLKEeHUs 110 LEHTPY;

5.2.4. npyHUMAaTH y4acTHe B MOI0OpE, pacCTaHOBKE KaJpOB, JaBaTh COIVIacHe Ha
IIpHEM, YBOJIBHEHHE, IepeBo paboTHHKOB PULI;

5.2.5. pazpabareBaTh IPOEKTHI IITATHOTO PACITHCAHMWS H CTPYKTYPHON CXeMBI
LIEHTPA;

5.2.6. pacripenensTh U TepepaclpedesisiTh OOS3aHHOCTH MeXTy paboTHHKaMH
PULL;

5.2.7. pa3pabarbiBaTh U YTBEP)KIATh B YCTAHOBJIEHHOM IOPS/IKE TOJDKHOCTHBIE
UHCTpyKuuu padotarkam PULL, npyryro 1OKyMEHTALIHIO;

5.2.9. mpencTaBisATh BBIECTOALIEMY PYKOBOICTBY B YCTAHOBIICHHOM IOPSIKE
TIIpeATI0KEHMS O:

- nepeBofax pabOTHHMKOB Ha APYTYI0 paboTy U YBOJBHEHHE HUX C PabOThI B
COOTBETCTBHH C TPYAOBBIM 3aKOHOAATETHCTBOM;

- IIOOLIPEHUH pabOTHUKOB LIGHTpa 3a YCIeXH B padoTe;

- TIOBBIIIIEHNE WM CHIDKEHUM ITpeMuid pabotHukam PHL];

- YCTaHOBJIEHHH pPaOOTHUKAM JODKHOCTHBIX OKJIQJIOB Elﬁi' ;
IITaTHBIM pacliCaHueM;




- TIOBBILLICHUN WU CHIDKEHUH Pa3MEPOB BOZHATPAXKICHUS [0 UTOraM paboThI 3a
IO/l B COOTBETCTBHH C JEHCTBYIOIIMM OPTaHU3AINH [TOJIOKEHUEM;

- HAJIOXXEHWUM [VCLMIUIMHAPHBIX B3BICKAHWM B COOTBETCTBUM C MpaBHJIaMHU
BHYTPEHHETO pacIopsiKa.

5.2.10. OTMEHSAThP HE3aKOHHBIC WJIM HEUEIeCO00pa3Hble YKa3aHUs CBOUX
3aMECTUTENEN U PYKOBOIUTENEH BHY TPEHHUX CTPYKTYPHBIX IIOApa3IeIeHUM;

5.2.11. noanuceIBaTh U BUBUPOBATh IOKYMEHTHI B PEENiax CBoeH KOMIIETEHIINM,

5.2.12. obecneunTs YUCTOTY U O1aroycTpoicTBo romerrieHuii PHL;

5.2.13. BecTM CaMOCTOSATEBHYIO IIEPEIMCKY B YCTAHOBJICHHOM MOPSAKE C
JPYTMMH OpraHU3alysiMU 110 CIELHaTBHBIM BOIIPOCaM, He TPeOYFOIAM COTJIaCOBAHHUS
C HEIIOCPEACTBEHHBIM PYKOBOJIUTENIEM;

52.14. TtpeboBare or pabotHukoB PUI[ BbIMONHEHWS HODKHOCTHBIX
00s13aHHOCTEX B COOTBETCTBUM  C JIODKHOCTHBIMH HMHCTPYKLUHSAMH M Pa3sOBBIX
[IOpyYEHUH, I[HUCBMEHHBIX OOBSCHEHWII B CIydasx HapylleHuid TpyAoBOit
JUCLUILIAHEL;

5.2.15. mpocute OT pPYKOBOACTBA OpPraHU3allUd OKa3aHWs COACUCTBHA B
MCTIOJIHEHUH CBOMX 00s13aHHOCTe! U IIpaB.

6. B3anMoOTHOIEHUS H CBSI3H € IPYTHMH CTPYKTYPHBIMHU
noApasae/JleHUsIMH HHCTHTYTA

6.1. Bzammopmelicteue PHUI] c npyruMu CTPYKTYpPHEIMH IOJApa3meleHUIMN
UHCTUTYTa ONpefensercs 3ajadyaMd M (YHKIUSIMH, BO3JIOXKEHHBIMM Ha HEro
HacrosmuM llomoxenuem. PUI] B3auMomeHCTBYyeT CO BCEMH CTPYKTYPHBIMH
noapasaeneHusmu CU (punnana) VYHuT.

7. OTBEeTCTBEHHOCTD

7.1. CreneHb OTBETCTBEHHOCTH pYyKOBOAWMTeNs H paboTHHKOB PUI]
YCTaHaBJIMBAETCA B COOTBETCTBUH C JCHCTBYIOIIMM 3aKOHOAATENBCTBOM Poccuiickoi
Deaepaiyy, TOKATHHBIMA HOPMATUBHBEIMH aKTaMH YHUBEPCUTETA X AODKHOCTHBIMHU
UHCTPYKLHSIMH.

( OneKTPOoHHbIA JOKYMEHT NoAMMcaH ycuneHHon A

KBannhuumMpoBaHHOW 3NIEKTPOHHON NOANUCHIO.
I'Io;:mn HHWK 3N1eKTPOHHOro flOKyMeHTa XpaHnuTca
B CUCTEeMe ANEeKTPOHHOro nDKyMeHTODGQpOTB

Y(OUMCKOro yHUBEpCUTETA HaYKU U
TEeXHONOrui

CBELEHWA O CEPTU®UKATE 3NEKTPOHHOW NOAMNUCH
Ceptucbukat: 3BD2CF7C7B348361309EE98761AC4EA9B5C12FOE
Bnapeneu: MYCTA®VHA CBET/IAHA AHATONBEBHA
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