MHWHUCTEPCTBO HAYKHU Y BBICILEI'O OBPA3OBAHUS POCCUMCKOMN ®EJNEPALIMH
®ENEPAJILHOE I'OCY IAPCTBEHHOE BIOJKETHOE OBPA30BATEJIbHOE YUPEXJEHUE
BBICILUEIO OBPA3OBAHHSA
«YOUMCKHUN YHUBEPCUTET HAYKU U TEXHOJIOTUI»

CUBANCKUIN MHCTUTYT (OGUIUAJ) YVYHUT

ITPUKA3

«AB» 04 2043 . Ne 773

Cubaii

006 yrBepxkaennu Ilosoxkenns 06 oTAe/Ie IPABOBOro H KaApoBoro obecrnevyenus

Ha ocHoBanuu u. 3 cr. 28 ®enepanproro 3akona ot 29.12.2012 N 273-03 «O06
obpazoBanuu B Poccuiickoit ®enepanumy», moamyHkra 7 myHkra 4.21 ycraBa ¢enepajlsHOTO
rOCyJIapCTBEHHOTO OIO/DKETHOTO 00pa3oBaTENbHOIO YUPEKACHUS BBICIIETO 00pa30oBaHUA
«Y hUMCKH YHUBEPCUTET HAYKH U TEXHOJOTHID» NPUKA3 B BAIO:

1. Vrieepauts Ilonokenue 06 oTAeNe TMPaBOBOrO M KagpOBOTO 00eCIIEYECHH
Cubaiickoro wmHCTUTYTa (OQmamana) ¢eaepalbHOTO TIOCYJapCTBEHHOIO  OKOKETHOIO
00pa30BaTeNbHOrO yUpexaeHus BhIcIIero oOpa3zoBaHus «Y QUMCKUI yHMBEPCUTET HAYKH U
texHonoruit» (Ilpunoxenue).

2. Otmeny mpaBoBOro u KajapoBoro obecmeueHus (Sradaposa JI.JI.) obecneunts
PACCBUIKY HACTOSIIETO MIPHUKa3a BO BCE CTPYKTYPHBIE MOApa3eICHHU.

4. Hacrosmuii mpuka3 BCTyNaeT B CUIY C JaThl €10 NOAIUCAHNU.

5. KoHTpOIIb 32 HCIIOJIHEHHEM HACTOSIIEro MpUKa3a OCTaBIIsIO 32 COOOH.

Jupexrop N.C. XamutoB




IIOJIOKEHHE

00 oTnesie npaBoBOro H KapoBoro obecneueHus

1.061mue noJsioxeHUus
1.1. Otmen mnpaBoBoro u kaapoBoro obecneuenns (manee OIIMKO) sasnsercs
a]MUHACTPATHBHO-YIIpaBJIeHUeCKuM noapasjencaueM Cubaiickoro uuctHTyTa ((ummana)
denepaabHOrO ToCyAapCTBEHHOTO OHOMKETHOro 006pa30BaTeIbHOTO YUYPEXKICHHS BBICIIErO
oOpazoBanns «Y pUMCKMI YHHBEPCHTET HAYKHU | TeXHOIOTHi» (nanee — Quinan).
1.2. Hacrosmee ITonoxenune perynupyer nesrensHocts OITuKO, ompenenser ero

3a1a4y, GyHKIHH, HOITHOMOYHS, CTPYKTYpY.
1.1. B cBoeii pesreapHocTd OIUKO pyKOBOACTBYETCSA 3aKOHOAATEIECTBOM

Poccuiickoii @enepanyiin 1 HOpPMaTUBHBIMH aKTaMH B 00J1aCTH TPYIOBOI'O 3aKOHO/AATENIHCTBA;

- Koncruryuueit Poccuiickoit @enepauuu;

- ®eaepansHbIM 3aK0HOM «O6 oOpazoBanun B Poccniickoit @enepammny;

- TpynoBeim xoaekcoMm Poccutickoit ®enepanuu;

- HOPMAaTHBHBIMH aKTaMH MHHHCTEpCTBa HayKd BhIcIIero oOpasoBaHus Poccuiickoi

Denepanuu;

- HOPMAaTHBHBIMH IOKYMEHTaMU (e/lepajbHbIX, PETHOHANBHBIX U MECTHBIX OpraHOB

rOCYAapCTBEHHOM BJIACTH;

- IlpaBmiamMu BeOEHHA H XpaHCHHA TPYAOBBIX KHIDKEK, HM3TOTOBIEHMS OJIaHKOB

TPYAOBOI KHIXKKH M obecredeHus uMu paboToaTeneii;

- MHcTpykimeii no 3al0MHEHUIO TPYIOBBIX KHIKEK;

- pemieHWsAIMU YueHoro coBeta Y YHuT n @unnaina;

- KOJUIEKTUBHBIM Jorosopom Duinana;

- IpaBWJIaMH BHYTPEHHETO TPyAOBOTo pacnopsaka Ounuana;

- IpUKa3aMH U pacropsokeHusaMu pekropa Y YHuT U mupexropa ¢uinana;

1.3. VYcraBoM ® JOKaJlbHBIMH HOPDMAaTUBHBIMH aKTaM# YHHBEPCUTETd, a TaKkKe
HacrosiuM [lonoxxeHuem.

1.4. TlonmHoe HaWMMEHOBAaHWE TMOJPA3NECICHUS — OTAEN MPaBOBOIO M KaapOBOIO
obecriedeHusl.
Cokpamennoe HaumeHoBaaue OITuKO .

1.5. OIluKO co3paercs, peopraHu3yeTcs W JUKBUAWPYETCA INPUKA3OM pEKTopa
YHUBEpcHTETA. '

1.6. Ortamen mMpaBoBOro M KaJpoBOro obecredeHus UMeeT HeOOXOAMMBIE LUTAaMIIBI U
Heyars ¢ HauMeHoBaHHeM «OTAeN MPaBOBOTO W KaApoBOro OOECIECYEHHA», HAXOAAIIMECS B
pacropsbkeHu! paGOTHUKOB OT/IENA.

2. CTpykTypa 4 ynpasJicHHe
2.1.  Otnmen mnpaBoBOro M KaapoBoro obecriedeHHs: ABIAETCA CaMOCTOATEIIBLHBIM

CTPYKTYpPHBIM mojpasfencHueM Ommana u NOTUUHAETCS HENOCPEACTBEHHO AUPEKTOPY
bunuana.

2.2. UmuciaeHHocTs coTpyAaHukoB OTaena, ero BHYTPEeHHAS CTPYKTYpa OnpeaeniaeTes
JAUpEKTOpOoM (HiIMana u yTBEp)KAaeTcd B MTAaTHOM pacnucaHud. OHa JokHa OBITH
JAOCTaTOYHOM A 3)(HEKTHBHOTO JOCTIDKCHUS LENEH U PEIICHHS 381 —

2.3. IllratHoe pacnucanue OIIMKO yrBepxkmaer per iz
YCTaHOBJICHHOM IIOPSAIKE. :




2.4, Tpynossie ob6s3anHOCTH paboTHHKOB OITHKO, ycnoBus ux Tpyaa onpenensoTes
3aKOHOJATeIbCTBOM P®, TPYHOBRIMH JOTOBOPaMH, 3aKITIOYAEMBIMH C KOXKIBIM paOOTHHKOM,
[lpaBunaMu BHYTPEHHETO TpPyNOBOro pacnopsaka @Pminana ¥ HMHBIMH  JIOKJIBHBIMH
HOPMATHBHEIMH aKTaMH YHHUBEPCHUTETA, & TAKKE JODKHOCTHRIMH MHCTPYKLUAMU pabOTHUKOB
OITuKO.

2.5. O6mee pykoBoacTBO M KkoopauHaums AesrensHoctd OIMuKO ocymecTsagercs
JUpeKTopoM dunnana.

2.6. Henocpenctennoe pykosojicTBo OITuKO ocymecTsisiercs HauanbHUKOM OTENA.

2.7. HauanpHUK OTAeNa MPUHUMAETCS Ha paboTy M YBOJBHAETCA IPUKA30M JUPEKTOpa
¢bunMaNa WM JIKla, Ha KOTOPOE BO3JIOKEHHI JJAHHBIE IOTHOMOYKS B yCTaHOBJIEHHOM IIOpSAKE.

2.8. HavanpHMK OTJela OCYHIECTBISET OpPraHU3alMI0 M DPYKOBOJACTBO BCEMH
HaIpaBJICHASMH JEATEIHHOCTH OTAENAa M YCTaHABIHUBAET KPYI CIyXKeOHBIX 00I3aHHOCTEH.
HauansHUK OTHOENa HECceT TOJHYI0 OTBETCTBEHHOCTh 32 KAayecTBO M CBOCBPEMEHHOCTh
BBIIIOJIHEHUS BO3JIOKEHHBIX HacTosimuM Ilomoxxenuem Ha Otaen 3ajay, peausalivio IUIaHa
paboTHI 10 BCEM HaNpaBICHUIM JESTENLHOCTH.

2.9. Ha BpeMs OTCYTCTBHS HaYalbHHKA OTAeNa (OTIYCK, 60Je3Hb, KOMAHAUPOBKA U Jp.)
ero 00S3aHHOCTH MCIOJHSAET JIMIIO, Ha3HAUE€HHOE NMPHKa30M JupekTopa (uiuana. JlaHHoe
JMIO TPUOOPETAET COOTBETCTBYIOILUE MPAaBa M HECET OTBETCTBEHHOCTH 3a HEHAUIEIKAILEE
UCIIOJIHEHHE Ha HEro 00s3aHHOCTEH.

2.10. PaGoTHUKH OTAENa NPHHHUMAIOTCS Ha paboTy MpHKa3oM JUPEKTopa ¢riHala 1o
HPEJCTABIECHHIO HAYATBHUKA OTAENA.

2.11. PacnpenencHue o0sf3aHHOCTEH MEXTYy COTPYIHHKAMHM OTAENa NPOM3BOIMTCA
JIOJDKHOCTHEIMH MHCTPYKIIUAMH. Pa3peleHne BONpocoB, BOHUKIINX B Mporecce paboTsl ¥ He
IpEeayCMOTPEHHBIX JOJKHOCTHBIMU HHCTPYKIIUAMM, OCYHIECTBIIIETCS COTpYIAHUKAMHU OTAENA
0 YKa3aHMIO HaYalbHUKA OTAENA.

3.0cHoBHBIE 3aJa9H
OcHoBHBIMH 3a7auaMu OITuKO gsagiorcs:
3.1. Opraamsamus paOOTHl MO CHUCTEMAaTH3UPOBAHHOMY YY€Ty M DETHCTpaliu

KOppECIOHCHITHH, TOCTyNaouel B agpec Gunmana.

3.2. Perucrpanus HCXOMAIICH 1 BXOAAIIEH TOKYMEHTAIHH, CITy>KEOHBIX ITHCEM.

3.3. OcymecTBIEHHE KOHTPOJISA U CPOKOB MCIIONHEHHUS PACTIOPSAUTEIBHBIX JOKYMEHTOB
TOCYJIJapCTBEHHBIX  OpPTraHOB, IIPaBOOXPAHHUTENBHBIX OpraHOB, KOHTPOJIMPYIOIIHX H
IPOBEPSAIOIINX OpraHoB, pykoBoAcTBa YYHuT u Puinana, nomHOTE IOATOTOBJICHHBIX
OTBETOB U MPAaBWIBHOCTHU YKa3aHHs PEKBUUTOB I10y4aTels.

3.4. OcyiecTBIeHAE KOHTPOIIA 32 GOPMUPOBAHHUEM B OQOPMIICHHEM €I, IOAIEXKAIIUX
apXHBHOMY XpaHEHHIO B JieNonpou3BoacTee Ounnana.

3.5. MeToanyeckoe pyKOBOJICTBO M KOHTPOJIb 3a (OpMUPOBaHHEM U OQOPMICHHEM €]
B CTPYKTYPHBIX NoApa3acienusax Ounnaia.

3.6. ITon6op, ot6op, mpuem Ha pabOTy U pacCTaHOBKA KaJpOB.

3.7. Yuet nuuHOro coctaBa pabOTHHKOB.

3.8. Benenue xkaapoBoro A€aonpou3BoACTBA.

3.9. PaccMoTpenre obpaleHH, 3aMpockl TOCYIapCTBEHHBIX OpPraHOB M YUPEKICHUI,
BeJIET HEPENUCKY, TOTOBHUT IIPOEKTHI OTBETOB.

3.10. Beaenne nckoBoil paboTH!, IIOArOTOBKA MaTEPHAJIOB B C
U apOUTpa)KHBIE CY/Bl, OCYIIECTBIAET PECTABUTENBCTBA B CyAaX.




3.11. Yyactie B IOATOTOBKE MPOEKTOB OTBETOB HA 3afBJICHUA, 0OpallcHUs, 3alpOCHI,
noctynarmouye B Gunuai.

3.12. OcymecTBleHHE TPABOBOTO COMPOBOXKICHHUA 3aKIIIOYAEMBIX IOTOBOPOB,
KOHTPOJIb CBOEBPEMEHHOTO UCIIOJIHEHHA 0043aTENbCTB 110 ACHCTBYIOIUM JOTOBOPaM.

3.13. CocrapieHue 3aKIIOYEHUH 110 IMPaBOBBIM BOIPOCAM, BO3HHUKAIOIIMM B
JearenbHocTH Ounuana.

3.14. KoHCyIsTHpPOBaHHE COTPYIHHKOB ¥ OOydaloIMXCA II0 MPaBOBHEIM BONPOCAM,
CBS3aHHBIX C JAeATeNbHOCThIO Dunmana.

4. ®yHKuRH

B cootBercTBUM ¢ Bo3noxeHHBIMU 3amadamu OITuKO Bemonsser cieayrouye

byHKIn:

4.1. Yuacthe B pa3paboTKe JOKYMEHTOB IIPAaBOBOr0 Xapakrepa.

4.2 PykoBOoACTBO IpaBoBOili paboToii Quinnana W OKa3aHWE HPABOBOM IOMOIIM H IO
BOIIPOCaM TPY/JIOBOTO 3aKOHOJATENIHCTBA €r0 CTPYKTYPHBIM HOJApa3ACICHUAM.

4.3. YyacTde B TOJTrOTOBKE OOOCHOBAHHBIX OTBETOB NPH OTKIOHEHHM NPETEH3HIA;
MOATOTOBKA C YYacCTHEM CTPYKTYPHBIX Hojpa3zeneHuii Ounnana pa3nuyHbIX MaTepUaIoB I
niepelauyl UX B apOUTPaXKHBIN Cya, CyAbl 00ILEl IOPHCAUKIINH, IIPABOOXPAHUTENIBHBIE OPTaHEL.

44. AHanu3 U 0000OIIEHHE pe3yNbTaTOB pPacCMOTPEHUs NpeTeH3uH, CyAEOHBIX H
apOHTpaXXHBIX JEN, a TalkoKke W3yYeHHe MPAKTHKU 3aKIIOYEHHA M UCIIONHEHHA O(QOPMIICHHE
JNOKYMEHTOB O TMpUBICYCHHH pabOTHUKOB K JUCHUIUVIMHADHOM M  MaTepHabHOM
OTBETCTBEHHOCTHU.

4.5.Yyactue B pabore MO 3aKIOYEHHIO JIOTOBOPOB, MOATOTOBKE 3AKIIOYCHUH 00 HX
IOPHAMIECKONH 000CHOBAHHOCTH, PACCMOTPEHUIO BOIIPOCOB O JEOUTOPCKOH M KPEAUTOPCKOM
3aI0JKEHHOCTH.

4.6.Begenne  crpaBoYHO-MHGDOPMAIMOHHOM paboThl MO  3aKOHOAATENBCIBY U
HOPMAaTUBHEIM aKTaM C TPUMEHEHHEM CpEACTB, a TakKe Y4er JACHCTBYIOIIEro
3aKOHOJATENIbCTBA U IPYTUX HOPMAaTHBHBIX aKTOB.

4.7. TloaroToBka 3aKJIFOYEHUIA 11O MPABOBBIM BOIIPOCaM, BOSHUKAIOIIUM B JCATEIBHOCTH
Odunuana.

4.8. OdopmieHne mnpaB Ha OOBEKTHI HEIBWKUMOCTH H 3€MEJIbHBIC yYaCTKH,

NpHHaLIeKalme Guinary.

4.9. UnpopmupoBanmne paboTHukoB Pmivana 0 JSHCTBYIOIIEM 3aKOHOIATEIBCTBE H
M3MEHEHUSIX B HEM, O3HAKOMJICHHWE JOJDKHOCTHBIX JuL Puinana ¢ HOPMAaTHBHBEIMH
IPaBOBBIMH aKTAMHU, OTHOCHIIUMUCS K UX JEATEIbHOCTH.

4.10. TlpaBoBas 3amuTa 3aKOHHEIX MpaB W HHTepecoB Puinana B CyIeOHBIX H
IIPaBOOXPAHUTEIBHBIX OPraHax, B PYTUX YUPEKIACHUAX ¥ OpraHH3aLHsiX.

4.11. TlpoBepka Ha COOTBETCTBHE TpeOOBaHUAM IACHCTBYIOLIETO 3aKOHOAATENHCTBA,
MpEeCTaBIAEMBIX Ha MOAMUCH Aupekropy Punuana, JOKyMEHTOB NPaBOBOIO XapakTepa, a
TaK)Ke UX BU3UPOBAHUE.

4.12. TlogroroBka jni pykoBoAcTBa Ouinana CHPaBOYHEIX MaTEPHAIOB IIO
3aKOHO/IATENIBCTBY.

4.13. OcyimecTBeHHE MPABOBOH JKCIEPTHU3bI NPUKA30B H 10
MOCTYMAKMINX Ha MOJAIHUCH AUPEKTOPY.




4.14. Perucrpanusa 3aKIiOYaeMBIX YHUBEPCHUTETOM ((QHIHAIOM) XO3SHCTBEHHBIX
JOrOBOPOB H COIJIAIICHHIA.

4.15. KoncynstupoBanue paboTHUKOB O@uinmnana MO OpPraHW3alMOHHO-NIPABOBEIM U
JPYTHUM IOPHINYECKIM BOIIPOCAM;

4.16. VHas NeATENBHOCTh, CBS3aHHAS C AHATH30M H IIPUMEHEHUEM JIEHCTBYIOLLETO
3aKoHoIaTeNIbeTBa Poccutickoi denepanuy.

4.17. IloaroroBka npuKa3oB U opopMIICHHE TIPHEMA, IEpPEMELIECHUM, YBOJIBHEHUS BCEX
Kareropuii pabOTHHKOB ¢HINaa.

4.18. Besienue NMYHBIX €] COTPYAHUKOB dHIHama.

4.19. Brigauya cripaBok O TpyAOBOH J€ATEIBHOCTH.

4.20. CucreMaTnueckoe OOHOBJIGHHE JMYHBIX Jje1 paOOTHUKOB O¢wixaga IMpH
NEpEMEILEHUAX, APYTUX CIy4asx, HO He pexe OJHOro pa3a B IIATH JIET.

4.21. ObecnieueHre CBOCBPEMEHHOIO MOJMUCAHUA TPYAOBBIX JOTOBOPOB pabOTHHKOB,
JOTIOJIHUTENFHBIX COTJIalIEHU K TPy JOBBIM JOTOBOpaM.

422. KoHTpone 3a coOMIOJCHHEM CPOKOB JEHCTBHS TPYAOBBIX JOTOBOPOB
pabOTHHUKOB.

4.23. OcyllecTBICHHE OPraHU3ANMOHHOTO O00ECIEeYEeHUs KOHKYpPCHOTo oTOopa
(m30paHust 1O  KOHKYpCy) UL 3aMeIeHMs  JO/DKHOocTe  mpodeccopecKo-
TIPENOIaBaTEIbCKOTO COCTaBa U BRIOOPOB AEKAaHOB M 3aBEAYIOIUX KadeapaMu, IIPOJUICHH,
AHHYJIMPOBAaHUS, M3MEHECHUS YCIOBUH TPYAOBBIX JIOTOBOPOB B COOTBETCTBUH C TpyHOBBIM
kojekcoM Poccuiickoit @enepanun u IlonoxeHneM o MOpAAKE 3aMEIICHHS JODKHOCTEH
npogdeccopcKo-TIpenoaaBaTeIbckoro cocTaBa 00pa3oBaTENBHBIX YYPEXKAEHHMH BBICHICIO
npodeccuoHanbHOro obpaszosanus PO.

4.24. TlepcoHalbHBIN ¥ CTATUCTUYECKHI yUeT BCeX KaTeropuit paboTHUKOB (uiIHaia 1o
YCTAaHOBNCHHEIM ¢opMaM. Mcmons3oBanume B 9Tofi pabore IIK M COBpPEMEHHBIX
MH(OPMALIIOHHBIX TEXHOIOTHUH.

4.25. Benenue TpyJOBHIX KHIDKEK M HX ydeT. OOecredeHre CBOEBPEMECHHOM 3allHCH O
TpHEME, YBOJBHEHUH, TEPEMEIIECHNUAX, MOOMIPEHUAX B COOTBETCTBHM C TpYyIOBBIM
KoZieKcoM PO.

4.26. HcuucneHwe CTpaxoBOro craxa paboTHHKaM ¢Guinana IUId YCTaHOBJECHHS
pa3MepoB MOCcOOHS IO BpEMEHHOM HETPYIOCTIOCOOHOCTH.

4.27. ObopMmiieHHe W Cla4a B apXuB JTUYHBIX JIeJ, KApTOueK [-2, TPYIOBBIX KHHXKEK
YBOJICHHBIX pabOTHHKOB (prHana.

4.28. TlpenocraBieHue GIaHKOB IHIUIOMOB JeKaHaM (GakyJsTeToB A OhOpMIICHHA H
BBIJIAYM BBITYCKHUKAaM (QUIHANa.

4.29. Coop mpemIOKeHUHA CTPYKTYPHBIX TOJApa3eIeHH MO COCTaBICHHIO rpaduka
OTIYCKOB Pa0OTHHKOB, COCTABICHHE M YYeT HCIIONb30BaHNU TIPaQUKOB OTIYCKOB
paboTHHKOB ¢uIHana, a TaKkkKe OQOpMICHHE OTIIyCKOB B COOTBETCTBHH C YTBCPXJICHHBIM
rpaMKOM OTIYCKOB.

4.30. OxkaszaHue CONCHCTBHA B TPYAOYCTpOHCTBE pabOTHHKOB (UiIMana B CBA3H C
JHUKBHIANHCH HJIH YaCTHYHBIM COKpAIIEHUEM CTPYKTYpPHBIX IoJpasaenecHuil Gpuinana.

4.31. CobmoaeHne KBOTHPOBaHUA pabodyMx MeCT I MHBAIMAOB M NPEIOCTAaBICHHE
YCTAHOBJICHHOH OTYETHOCTH B CITyOBI 3aHATOCTH HACEJICHHUS.

4.32. OdopmiieHHe ITOKYMEHTOB MO0 IepCOHHGHUIMPOBaH] [m]g

bmwmana u npencraBnenus B CoumansHeif doHn PO g  Reded




CTPaxOBBIX CBUIETENBCTB.

433. Opramzanus W ydacTHe B aITecranud paborHukoB. IloaroroBka w
CHCTEMATH3aI[Ms MaTepUasioB Ha pabOTHHKOB MpH CcOOECeOBAaHMM M  peaiu3anus
COBMECTHOTO C COOTBETCTBYIOLIMMH Ncxipasaencuuamu (IIOO, YMO, Oyxrantepueil u ap.)
¢unana pelieHus aTTeCTallHOHHON KOMUCCHH.

4.34. CocraBieHne Bceil ycTaHOBIeHHOM oTueTHocTH 1o kajapam (3-HK, dopma Ne
BIIO -1, peiiTuHr By3a, MOHHTOPHHI KauecTBa 0o0pa3oBaTeNbHOI AEATEIBHOCTH, MOAYJIH
cOopa MaHHBIX, CBEJCHUSA O YUCIEHHOCTH W JBIDKEHHU paboOTHHMKOB ¢unuana, Gopma 2 u
Ap.).

4.35. TloaroroBka NaHHBIX B INEPHOAMYECKYI0 ME4YaTh O 3aMELICHHU JOIDKHOCTEH
1po¢eCCOPCKO-TPETIOAABATENLCKOTO COCTaBA.

4.36. BeneHue yCTaHOBJIEHHOM JJOKyMEiiTa ;M1 110 KaJIPOBOMY JIENIONIPOU3BOACTBY.

5. IloiHOMOYHS oTAENA NpaBoOBOI'o H KaApoBOro obecneyeHus

Jlnsg ocymecTBieHHs CBOMX (QYHKIMH M BBINOJHEHHMA MMOCTaBIeHHBIX 3agay OIuKO
HMEET CIEAYIOIUE ITOJTHOMOYHS:

5.1. llomydatp OT pyKoBOAMTENEH MW YINOJIHOMOYECHHHIX HMMH COTPYIHHKOB
IPOBEPSAEMOr0 IOAPA3/IEICHUs] HEOOXOAUMEBIE [yl IPOBEACHUA IIPOBEPKU JOKYMEHTHI,
u3JaBacMble pPYKOBOACTBOM Dunmasa U €ro NOApasAeICHHI: TOrOBOPHI, KaJIpOBEIC
JOKYMEHTHI M UHBIE JOKYMEHTEI. ey

5.2. OnpenenaTb COOTBETCTBHE AEHCTBHI, OCYIIECTBIAEMBIX paboTHHKamMu Punuana
TpeOOBaHUSIM JIEHCTBYIONIETO 3aKOHOJATENbCTBA, JIOKANBHBIX JOKyMEHTOB uiuaina,
HPOLIEAYPH MPUHATUA U peain3allii PEUICHUH, OpraHU3alluy Y4eTa U OTYETHOCTH, BKIKOYas
BHYTPEHHIOIO HHPOPMALIHIO O IPUHUMAEMBIX PEIICHUAX, 3aKIIOYEHHBIX CIEIIKAX;

5.3. IlpuBnexkaTs MNpH HEOOXOAUMOCTH COTPYIHMKOB HHEBEIX  CTPYKTYPHBIX
nopasieneHuit Puarana 1 peleHns 3a1au OTAeIa IPaBoBOro U KaJpoBOro 00eCeYeHuUs;

54. C paspemenus mupekropa Ouinmana CaMOCTOATEIBHO HIH C IOMOLIBIO
COTPY/IHMKOB MPOBEPSIEMOr0 MOAPa3eNCHNUs CHUMATh KOIMU C MOJYYEHHBIX JOKYMEHTOB, B
TOM YMCJI€ KOnvd (aiioB, KONHM 3allMCEH, XPAHSAIMXCA B JIOKAIBHBIX BBIYHMCIHTEIBHBIX
CeTAX U aBTOHOMHEIX KOMITBIOTEPHBIX CHCTEMAX, a TAKKe paciu(ppOBKH ITHX 3aIIMCEH;

5.5. YyacrBoBaTh B COBEHMAHHAX H 3aCEJaHHAX, MPOBOAWUMEIX B dunMane IpH
pPacCMOTpPEHHH BOMPOCOB, KaCAIOIIMXCS IPaBOBO paGoTHI;

5.6. IlpuocTaHaBIMBAaTh MPOXOXKAECHHE MJOKYMEHTOB, CBS3aHHBIX C [PHEMOM,
YBOJIIBHEHHEM paOOTHMKOB (HIHaia, 3aKIIOYEHHEM TPYIOOBBIX JOTOBOPOB B CiIydyasx HX
HECOOTBETCTBHSA TPYIOBOMY 3aKOHOJATENbCTBY, U BHOCUTH COOTBETCTBYIOLIHE MPEIIOKCHHSA
110 IIPUBEJICHHIO HX B COOTBETCTBHE ¢ HOPMATHBHO-TNPaBOBEIMH aKTaMH AUPEKTOPY GHiInaia;

5.7. IlonyyaTh OT CTPYKTYpPHBIX MOApa3AeNeHU Guinana MaTepuaisl i HHGOPMaLHMIO,
Kacarollyrocs MPOBEICHUS €IMHON KaJpOBOH MTOJIUTHKH;

5.8. IlpuBnexaTh B HEOOXOAUMEIX CIy4asX, C COINIaCUs PYKOBOAMTENECH CTPYKTYpPHEIX
niofpasfesieHuii Gpunuana pabOTHHKOB Juii pa3palOTKU M OCYIUECTBICHHUA MEPOIPHUATHH,
CBSI3aHHBIX C COBEPIICHCTBOBAHUEM KaJpOBOi paboThI;

5.9. 3anpammBaTh B CTPYKTYPHBIX HOApa3cieHUAX (uiInaia
paboTHUKax, a MNpH [pueMe Ha paboTy M MNEPEMEIIECHHUAX




PYKOBOIMTENEH COOTBETCTBYIOIIMX CTPYKTYPHBIX NOAPa3/CICHUI.

5.10. IIpoBepaTs cobmoaeHue pabOTHUKAMH GuUiiHaia JUCHUILIMHEL TPYJIa U TPyIOBOIO
pacmopsiika, BHOCHTh NPEMLJIOKEHUS [0 MOOLIPEHUI0 paOOTHHUKOB M IIPUMEHEHHIO
JTUCLUILUIMHAPHBIX B3BICKaHHI.

6.B3auMo0THOIEHHS U CBSI3M ¢ APYTHAMH CTPYKTYPHBIMH NOApa3ie/eHUIMH
Yuusepcutera H Ouanana

6.1. Bsammopeiicteue OIIMKO c¢ pApyruMH CTpYKTYpHBIMH MOAPa3JCICHHAMH
YHuBepcutera u Ounuana onpezpensercs 3agadaMu U QyHKIUAMU, BO3JI0XECHHBIMH Ha HETO
HacroAmuM [TonoxeHuem.

6.2. B mporecce IeATENBHOCTH OTAEN MPaBOBOrO M KaJpoBOro oOecrieueHHs
B3aUMOJIEHCTBYET CO CTPYKTYPHBIMHU NOApa3cIeHNIMHU Y HUBepcUTeTa U Prinaia.

6.3. MarepnanbHO-TEXHHYECKOE, HH(POPMALMOHHOE, MOKYMEHTAIbHOE, IIPaBOBOE,
TPAaHCIIOPTHOE H COIMANbHO-OBITOBOE OOEcHeYeHUe MAEATENBHOCTH OTZENa IpaBOBOIO0 H
KaJipoBoro o0eCmedeHHUsS OCYIIECTBIIACICAd B YCTAaHOBJICHHOM IOpsIke U 00€CIeYHMBAETCA
COOTBETCTBYIOIIMMH nopa3aencHuaMu Ouiuana.

6.4.0Toen mnpaBOBOro H KaJApoBOro oOOECHEYCHHS MOXET TPUBJIEKATH JUId
OCYILECTBJICHUA OTJCIBHBIX paboT CHELHATMCTOB U3 IPYTUX CTPYKTYPHBIX IIOApa3Ie/ICHUM.

6.5. Ilo BompocaM, OTHOCAIIMMCS K €r0 KOMIETEHIIMH, OTIEN IPaBOBOTO M KaJpoBOIO
obecrieueHus OKa3hIBAET COACHCTBIE BCceM HoapaseneHusaM Puiinaa.

: 7. OTBeTCTBEHHOCTH
7.1. Bco TOJHOTY OTBETCTBEHHOCTH 332 KauyeCTBO M CBOEBPEMEHHOCTH BBHIMOJIHEHHUA
BO3JIOKeHHBIX HactosmuM [lonoxeHueM Ha otaen 3agad U QyHKUMH HeceT HAYalbHHK

oTaena.
7.2. CremeHb  OTBETCTBEHHOCTH pykoBogutens U paborHukos  OITuKO

YCTaHABIMBAETCA B COOTBETCTBHH C JEHCTBYIOIIMM 3aKOHOJATENILCTBOM PoccHiCKOM
denepalny, JOKAIBHHIMH HOPMATHBHBIMH aKTaMH YHUBEPCHTETa U JO/KHOCTHBIMH
HHCTPYKIHAMH.

7.3. HadanpHKMK M Ipyrue COTPYAHHKH OTJAeNa NMPaBOBOrO U KaJpoBOro oOecreyeHHs
HECYT MEPCOHATIBHYIO OTBETCTBEHHOCTD 32 COOTBETCTBHE BU3HPYEMBIX HMH IIPOEKTOB, AKTOB H
IOKYMEHTOB 3aKOHOAaTeNbCTBY Poccniickoit @enepanuu.
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